[IpunsTo YTBepxKIEHO

Ha 3aCe/laHuy NIe1arOTMYeCKOro COBETa IIPUKA30M JHPEKTOpa
MBOY «Tenpmanosckas COLLD» MEOY «Tempmanorckas COILLy
nporokoia Nel ot 30.08.2024 r. ot 30.08.2024 1. No 215/01-15

PernaMeHT BeneHus IJICKTPOHHOI'O KyYpHaJia yCII€BAa€MOCTH

1. O6mue nos1oKeHU
1.1. HacTosmuii TOKyMEHT ompeJelisieT ycaoBus 1 npasuia BexeHus XK, koHTposs 3a BeneHneM XK, mpouenypsl
obecrieueHnsT JOCTOBEPHOCTH BBOAMMBIX B DJK JaHHBIX, HAJEKHOCTH UX XPAaHEHUS] U KOHTPOIIS 32 COOTBETCTBHEM
DX tpeGoBaHMAM K JTOKYMEHTOOOOpOTY, BKIIOUYAs CO3/IaHUE PE3EPBHBIX KOMHWM, TBEpABIX KomMWi (Ha OyMasKHOM
HOCHUTEIIE) U JIp.
1.2. B coOTBETCTBHHU € AEHCTBYIOIIMM 3aKOHOIATEIBLCTBOM oOpa3oBarenbHas opranmsamms (manee OO) Bmpase
CaMOCTOATENHHO BEIOMPATh (OPMBI ydeTa BBIITOTHEHHS YIEOHOH MpOrpaMMBl.
13 OTBETCTBEHHOCTh 32 COOTBETCTBHUE PE3YyJILTATOB YUCTa [[eﬁCTByIOLHHM HOpMaM U, B HaCTHOCTH, HACTOALICMY
periaMeHTy U JOKalbHBIM aKkTaM, HeceT aupekTop MBOVY «TensmanoBckas COILD».
1.4. OTBETCTBECHHOCTh 332 COOTBETCTBHC JaHHBIX ydeTa (pakTaM peanqu3alud ydeOHOro IMpoliecca JICKUT Ha
nmupextope MBOVY «TensmanoBckast COLLD».
1.5. Tlpu BeneHNH yueTa HEOOXOAMMO 00ECIIEYUTh COOJIIOICHHE 3aKOHOIATEIbCTBA O IEPCOHAJIBHBIX IAaHHBIX.

2. O6mue npaBuIa BeJleHNs yyeTa
2.1. Buecenue wuHpopManumu O 3aHATUM W 00 OTCYTCTBYIOIIMX JOJDKHBI NPOM3BOAMTHCS NO (AaKTy B JIEHb
MIPOBE/ICHUSL.
2.2. BHecenue B KypHaI HHGOpMaIny O JOMAIIHEM 33aaHUH JOJDKHO IIPOU3BOANTHCS B ICHD NIPOBEJICHNUS 3aHATHSL.
3agaHne IOJDKHO BHOCHTBHCS B JKYpHAJI HE ITO3JHEE, YeM depe3 2 dYaca Iocie OKOHYAHUS BCEX 3aHATHH JaHHBIX
oOyJatomuxcsi. PexomMeHmyeTcss 3apaHee pasMeInaTh 3aJaHus, 4ToObl y oOOydaromuxcsi Oblla BO3MOXHOCTH
3a0JIarOBpEMEHHO IIAaHWPOBATH CBOE BPEMSL.
2.3. Pe3ynbTaThl OIIGHMBAHUS BBIIIOJHEHHBIX 00yJaromMMucs paboT JOJDKHBI BBICTABISTHCS HE Mo3nHee | Hexenn
CO JHA X MPOBEIEHHUS B COOTBETCTBUH ¢ IpUHATHIME B OO npaBuiiaMu OLleHKH paboT.
2.4. ApXxuBHOE XpaHEHHE YUETHBIX JIaHHBIX MPEJyCMaTPUBAET KOHTPOJb 332 UX IIEIOCTHOCTBIO M JIOCTOBEPHOCTBIO
Ha TPOTSHKEHHHM BCETO HEOOXOAMMOTO CpOKa. OJIEKTPOHHOE XpAaHEHHE AapXUBHBIX JAaHHBIX OCYIIECTBISECTCS
MUHHMAJIBHO Ha IByX HOCHUTEINSAX U XPAHUTCS B PA3HBIX OMEIICHHUSIX.
3. YcaoBusl COBMEIIEHHOT0 XPAHEHUSI TAHHBIX B 3JIEKTPOHHOM BH/Ie
U Ha OyMasKHBIX HOCHTeJsAX.
3.1. TBepnas (me4atHast) KONKs AJIEKTPOHHOIO JKypHala YCIEBaeMOCTH BBIBOJUTCS Ha Ne4yarh B MOCIEIHUN JEHb
y4e0HOTO MeproJia KaKAbIM yuuTeIeM (MM KJIaCCHBIM PYKOBOJAUTENIEM) M 3aBEPSIETCS B YCTAaHOBICHHOM ITOPSJIKE.
Kiaccuplii pykoBomutens (GOpMHUpYET >KypHAll yCIIEBAEMOCTH KJacca M IepelaeT 3aMEeCTUTENI0 JHPEeKTopa B
NEepBBIi JIeHb, CICAYIOIINI 32 OTYEeTHBIM. [10 OKOHYaHHIO Y4eOHOTO rojia )KypHaJI CIIMBAETCS, IPOHYMEPOBBIBACTCS,
OIIeYaThIBACTCS KJIACCHBIM PYKOBOAMTENIEM M CHAeTCS Ha apXMBHOE XpaHEHHE. APXUBHOE XPaHEHHE YYeTHBIX
JaHHBIX Ha OYMa@XHBIX HOCHTEJISIX OCYIIECTBIISICTCS B COOTBETCTBHM C JICHCTBYIOIIMM AJIMHWHHCTPAaTHBHBIM
perimaMeHTOM PocoOpHam30pa, yTBepKAeHHBIM pukazomM MuHoOpHayku Poccunm ot 21 staBapst 2009 1. Ne 9.
3.2. CBozmHas BEJIOMOCTb HMTOTOBOH YCIIEBaGMOCTH Kiacca 3a Y4eOHBIH Troj M CBOJAHAs BEIOMOCTb YdeTa
MOCEIaEMOCTH BBIBOAATCS M3 CHCTEMBI ydyeTa Ha OyMakKHbIH HOCHUTEIb B TOM BHIE, KOTOPHIH IpPELyCMOTPEH
JISWCTBYIOIIMMH TpeOOBaHMSAMH apXWBHOH cirykObl. Ecnu gaHHbIE 10 yueOHOMY ToJy XpaHATCS B 3JIEKTPOHHOM
BUZE, CBOJHAs BEIOMOCTb MOXKET OBITh IlepefaHa B apxXWB cpa3y II0 3aBEpIICHWHM BEICHHS ydeTa B
COOTBETCTBYIOILEM KJIACCHOM XKypPHalle.
3.3. Ilpu BexeHuH ydera B JJIEKTPOHHOM BHJE HEOOXOIMMOCTh BBIBOJIA JIAHHBIX HA T€YaTh Ul MCIIOJIb30BaHUS B
KadecTBE JOKYMEHTa OIPENessieTCsl COOTBETCTBHEM Hcmonb3yemoit uHpopmarmonHoit cuctemsl [OCT PHUCO
154891-2007 «Cucrema CTaHZapTOB MO HH(POpMAIHK, OMOJHOTCYHOMY M H3IATEIBCKOMY [eiy. YIIpaBICHHE
nokymeHTamu. Ooue TpedoBaHus.
3.4. lanHble, KOTOpBIE HE OTpaXKeHbI B MH(popMarmoHHOH cucreme XK (OOmme cBenennst o0 oOydaromumxcs,
CaezieHN 0 3aHATHSX M KPYXKKaX, (QaKkyJbTaTUBaX M JPYTUX IOTOJIHHUTEIBHBIX 3aHATHAX, [lokazaTenn ¢pusnueckoit
MOATOTOBJIEHHOCTH 00yuaromuxcst, JINCTOK 3110poBbs) GOPMUPYIOTCS M BBIBOJSTCS HA NIeYaTh U3 HHPOPMALIMOHHON
cucreMbl «AIIOCTPO®» u mommmBaroTcsi B €IUHBIA XypHAJI YCIIEBAEMOCTH OOy4Yaromumxcsi kijacca (TpyIIibl)
KJIACCHBIM PYKOBOJUTEIIEM.



