[IpunsTo YTBepKIEHO
Ha 3aCeaHUU [IEJarOrH4ecKoro COBeTa npukazom MBOYVY «TenpmanoBckas COLL»
MBOY «Tenbmanosckas COILL» ot 31.08.2018r. Ne190-O/]
npotokod Nel ot 29.08.2018 roga

IHopsinox
paccMoOTpeHusi 00panleHnid rPakIaH B 0011e00pa30BaTeJIbHOM YUpeKIeHUN
MYHHIHMIIAJIBHOT0 00111€00pa30BaTEIbHOIO YUPeKIAeHUs
«TeabmaHoBcasi cpeiHsisi 001Ie00pa3oBaTeIbHAS IIKOJIA»

1. O6mue nosnoxeHus

1.1.Ilpenmerom peryiaupoBaHus HacTosuero nopsaka (nainee Ilopsimok) sBiseTcs
opraHu3zanusi 00ecredyeHus] CBOEBPEMEHHOI0 M MOJHOTO PACCMOTPEHUS! YCTHBIX U MHCbMEHHBIX
oOpallleHuii TpaxJaH C YyBEAOMJICHHEM 3asBUTENIEd O MNPUHITUM IO HUM pEUICHUH u
HalpaBJIeHUE OTBETOB B YCTAaHOBJIEHHBIN 3aKOHOaTeNbcTBOM Poccuiickoilt denepanunu cpoxk.

1.2.B cootBercTBuM ¢ HactosimuM [lopsiakom B 00meo0pa3oBaTeIbHOM YUPEKICHUH
o0ecreynBaeTcsi pPacCMOTPEHUE YCTHBIX M NHMCbMEHHbIX oOpamieHui rpaxaaH Poccuiickoii
Qdenepani, WHOCTPAHHBIX TPaXJaH M JUI] Oe3 TPaKIAHCTBA, 32 HCKIIOYCHHUEM CIIy4aesB,
YCTAHOBJICHHBIX ~ MEXIYHapoAHbIMM  jgoroBopamu  Poccuiickoit ~ @Penepauuu  uUiaH
3aKkoHoaarenbcTBoM Poccuiickoit denepanun.

1.3. ITonoxenus Hacrosuuero Ilopsaka pacnpocTpaHsiOTCs Ha BCe YCTHbIE OOpalleHus,
oOpamieHus, MOCTYNUBIINE B NMUCHbMEHHOH (opme wim B (opme 3IeKTPOHHOTO JIOKYMEHTa,
UH/IMBU/yalIbHbIE U KOJUIEKTUBHBIE OOpallleHus TpaXKAaH (Jlanee - oopaleHus).

2. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIIHNX
OTHOIIIEHUS], BOSHUKAIOLINE B CBSI3U C PACCMOTPEeHHeM 00palieHuil rpaxIaH

2.1. PaccMoTpenue  oOpaieHMi  rpaxzaadH B 00I1e00pa3oBaTENbHOM  YUPEXKICHUU
perlaMeHTHPYEeTCs CIelyIOIIUMU HOPMAaTUBHBIMU NTPaBOBBIMH aKTaMHU:

- 3akoHOM Poccuiickoit @eneparuu ot 2 Mast 2006 1. Ne 59-@3 «O nopsiike pacCMOTpEHHS
oOpartenuii rpaxknan Poccuiickoit @enepamum;

- 3akoHOM Poccuiickoit deneparuu ot 27 anpens 1993 r. Ne 4866-1 «O6 obxkanoBaHUU B
cyle IeMCTBUI M peleH i, Hapy AKX MpaBa U CBOOOIBI TPaXKaan»;

- 3akoHOM Poccuiickoit ®eneparmu ot 29.12.2012 r. N 273-d3 «O06 obpa3zoBaHuU B
Poccuiickoii ®enepanuny;

- 3akoHOM Poccuiickoit @eneparu ot 27 uronst 2006 r. Ne 149-®3 «O6 unbopmarym,
UH(POPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alUTe UHPOPMALTUIY;

- 'paxxnanckuM mpotueccyanbHbIM KojekcoM Poccuiickoit denepaunn ot 14 HosiOps 2002
r. Ne 138-03.

3. TpeboBanus Kk NopsAKY MH(POPMUPOBAHUS IPAKAAH 0 PACCMOTPEHHHU o0paLeHui
3.1. Cenenust 0 MecTe HaxOXAEHHUS O0O0IIe00pa30BATENBHOTO YUPEXKIEHHs, MOYTOBOM
azipece JUIA HampaBlIeHHWsS OOpalleHWi, O CIpaBOYHBIX Telne(OHHBIX HOMEpax W ajapece
DNIEKTPOHHOM TOYTHI JUIS HAaNpaBlIeHWs OOpalleHWH pa3MelleHbl Ha OQUIIMAIbHOM caiTe
00111e00pa3oBaTeIbHOTO yupekaeHus B cetu Murepuer: http://www.schooltelman.ru
3.2.TlouroBbIil azpec 00MIE00pa30BATEIBHOTO yupekaeHus: JIeHMHrpaackass 00J1acThb,
TocHeHckuii paiioH, r.Teabmana,n.7
TenedoH(bl) s cOpaBOK IO OOpaleHHsSM TpakKaaH, JTHYHOMY mpuéMmy, pabounm
Tesne()OHaM COTPYAHUKOB 001Ie00pa3oBaTebHOTO yupexkaeHus:8 813 61 48393
Tenedon nosepus
8-800-2000-122 TenedoHn moBepus sl MOIPOCTKOB M JeTeil paboTaromuii BO BCex
perrnonax P® (6ecmiaTHbI 3BOHOK),
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2-48-73 ¢ 10.00 no 17.00 TocHeHCku LEHTp peaOWIMTAIUM Ui JETeH WHBAJIHMIOB
«JlenbprHEHOK — TenedoH TopSUYCH JTUHUH

2-23-60 oOmiecTBeHHAsT MPHEMHAS I HECOBEPIICHHOJETHUX IO BOMPOCAM 3allUTHI
npaB JieTeil (KOMUCCHUS IO JIeIaM HECOBEPIICHHOJIETHHX )

Azipec 3IeKTPOHHOM MOUTHI Ut puéma obpaieHuii rpakaad: telmanschool@yandex.ru

Howmep Tenedakca mist mpuema odparennii rpaxaan: 8 813 61 48242

3.3. CamocTodaTenbpHas nepeaaya 3asBUTEISIMA TMCbMEHHBIX O00palleH i, ¢ T0CTaBKOi 1o
[oYTe WIM KyphepoM, HampaBisieTcs 1o anapecy: JlenmHrpaackas o6Jactb, TocHeHCKuii
paiion, r.Teabmana,n.7

I'paduk paboTh:

MOHEIeTHbHUK, BTOPHUK, cpe/a, 4eTBepr, narauna- ¢ 8.30 mo 17.30;

obenenHbIit mepepriB - ¢ 13.30 go 14.00.

3.4. Ha odunmanpHOM caiiTe 00I1e00pa3oBaTeIbHOI0 YUPEKIACHUS, B CPEIACTBAX MACCOBOM
uH(popMaluy, Ha HHOOPMALMOHHBIX CTEHAAX OO0HIe00pa30BATEIBLHOTO YUPEKIACHHS IODKHA
OBITH pa3MelleHa ciaeayoas nHhopMaIus:

- MECTO HaX0XJIeHUs 0011e00pa30BaTEeILHOTO YUPEKICHNUS;

- HOMepa TeneOHOB U CIPABOK, aapeca SJIEKTPOHHOH MOYTHI, agpeca OQHUIHATIHLHOTO
caiita 0011e00pa30BaTeNbHOTO YUPEKACHHUS,

- TOPSAIOK OOKaJIOBaHWS peIIeHU u JeicTBuil (0e31eHCTBHS) IODKHOCTHBIX JIUI]
0011e00pa30BaTEIBLHOTO YUPEKACHUS B pAMKaX PACCMOTPEHUS U MO pe3yiibTaTaM PacCMOTPEHUS
oOpanieHus;

- W3BJICUEHUS U3 HOPMATUBHBIX I[IPABOBBIX AaKTOB, PErJaMEHTHPYIOIIMX pPadoTy ¢
oOpallleHUsIMU TpaX/1aH.

3.5. Crenn, coaepamuii uHOpMaIMi0 00 OpraHU3aMH PACCMOTPEHUS OOpaIleHUN
rpaXkJiaH, pa3MenaeTcs Ipy BXoae B 001eo0pa3oBaTebHOe YUpeKACHUE.

3.6. Jlns momydenus wuH(pOpMaLMM O TMOPSJIKE PACCMOTPEHUs OOpalleHud TrpakaaHe
oOparmarTcs:

- IMYHO B 00111€00pa30BaTeNIbHOE YUPEKICHHE;

- 1o Tenedony;

- B IMCbMEHHOM BH/JI€ IOYTOH B 00111€00pa30BaTEIbHOE YUPEXKIICHUE;

- JJIEKTPOHHOU NOYTON B 00111€00pa30BaTENbHOE YUPEKICHUE.

3.7.OcobGeHHOCTH paboThl C OOpalleHUsMU TpaxaaH, HocTynuBmMMU Ha Tenedon
JIOBEpHsI, periaMeHTHpYoTcss oTaenbHbiM [lopsinkoM. B ocrambHOM pabota ¢ oOpamieHusMH,
NOCTYNUBIIMMU Ha TenedoH JoBepHsl, OCYIIECTBIISAETCS B COOTBETCTBUU ¢ JaHHBIM [Topsakom.

4. Cpok paccMoTpeHusi o0paleHust

4.1. Cpok peructpaiyy NMCbMEHHBIX OOpalleHuil B 00111e00pa30BaTeIbHOE YUPEKICHUE C
MOMEHTA MOCTYIJICHUs — He 00Jiee OAHOTO JTHS.

4.2. TIuceMeHHBIe OOpalmieHusl TpaXIaH 10 BOMPOCaM, HE OTHOCSAIIMMCS K KOMITETEHIINU
00111€00pa30BaTENIbLHOTO YUPEXKJEHHUs, B CPOK JO MATH JHEH CO JHS UX pErucTpanuu B
0011e00pa3oBaTeIbHOM  YUPSKACHUM  TIOJUIeKAT — Tepeajipecallid B COOTBETCTBYIOIIHE
OpraHu3alliil WM OpraHbl, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHHWE IOCTAaBICHHBIX B
oOpamieHny BOIIPOCOB, C OJHOBPEMEHHBIM YBEIOMIJICHHEM TpakIaHWHA, HAIPABHUBIIETO
oOpaleHue, o nepeajapecaiy ero ooparieHus.

4.3.B cnmyuae, ecny TpakJaHUH B OJHOM OOpAIIEHUH CTAaBUT PsiJ BOIIPOCOB, pa3perIeHne
KOTOPBIX HAXOJUTCSI B KOMIETSHIIMH PA3TUYHBIX OPraHU3alUi UM OPTaHOB, KOMTUU OOpalieHus
JIOJDKHBI OBITh HANPaBJICHBI B TCUCHHE TSTH JHEH CO ITHS PETUCTPAIMH B COOTBETCTBYIOIIHUE
OpTaHHU3AIH U OPTaHBI.

4.4. OO0t CpoK pacCMOTPEHHS MMCbMEHHBIX OOpaIlleHu TpakIaH - TPUALATH JHEH CO
JTHSI pETUCTPALIMM TUCBMEHHOTO 00paIeHMs.

45.B cnydasx, TpeOYIOIIMX TIPOBEICHUS COOTBETCTBYIONIMX IIPOBEPOK, H3YyUCHHS U
UCTpeOOBaHMS JOTIOJHUTEIBHBIX MaTepUANIOB, MPHUHATUS JAPYTHX MeEp, CPOKH PacCMOTPEHHS
MOTYT OBITH B MOPSAJIKE UCKITIOYEHHS MPOJICHBI PYKOBOAUTEEM (3aMECTUTENIEM PYKOBOAUTEIIS)
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00111€00pa30BaTENILHOTO yUpexIeHUsI He Oojiee 4eM Ha TpuauaTth THEH. [Ipu 3ToM B TeueHue
Mecsiia ¢ MOMEHTa MOCTYIJICHHUs] OOpalleHus] €r0 aBTOPY MUCbMEHHO COOOMLIAeTCs O MPUHATHIX
Mepax U O IPOJJICHUU CPOKa PacCMOTPEHUS OOpAICHHUS.

4.6. Ilpu MHAMBHUIyaIbHOM YCTHOM MH()OPMHUPOBAHUH I'paxaaH (10 TeaepOoHy WU JTMYHO)
COTPYIHUK 0O0IIe00pa30BaTEIbHOIO YUPEKICHHs, OCYIIECTBISIOMUN UHDOPMUpPOBAaHHUE, HaeT
OTBET CaMOCTOSTEJILHO NpU 0OpalleHnH TpakaannHa. Ecim coTpyIHUK, K KOTOpoMy oOpatuics
rPaKJIaHUH, HE MOXKET OTBETHTh HAa BOIPOC CAMOCTOSITENBHO, TO OH MpelaraeT rpaxxIaHuHy
00paTuUThCsl B MUCBbMEHHOU (opme OO0 Ha3HAUUTH Apyroe ynoOHOe AJs Tpa<IaHUHA BpeMs
JUIS IOJTyYeHUsI MHPOPMALIUH.

5. IlepevyeHb 1OKYMEHTOB,
He00X0UMBbIX B COOTBETCTBMHU ¢ HOPMATUBHBIMHU NPABOBBIMU aAKTAMH
AJIsl PACCMOTPeHHsl 00paleHus IPaKIaH

5.1. OcHOBaHuEeM [UJIsi  PAacCMOTpPEHHUs OOpalleHUsl TpaKIaHWHA SBJSETCS oOpalleHue
rpakAaHUHA, HAIIPABJIEHHOE:

- B IUCbMEHHOM BHJIE 110 MOYTE UK (Pakcy B 0011e00pa3oBaTeIbHOE YUPEKACHNUE;

- BJIEKTPOHHOM MOYTON B 00111€00pa30BaTEIbHOE YUPEIKICHUE;

- IMYHO B 00111€00pa30BaTEeIbHOE YUPEIKICHHE;

- o tenedony.

5.2.1lpu paccmoTpeHun ooOparieHus o001eo0pa3oBaTeNbHOE YUPEKICHUE HE BIIPaBe
TpebOBaTh OT TPAKJAHWHA OCYIIECTBICHUS JIEUCTBH, B TOM 4YHCJE COIJIaCOBaHUH,
HEOOXOJUMBIX [UIsl PAacCMOTpeHHs oOpallleHuss M CBS3aHHBIX C OOpalieHHeM B WHBIC
roCy/apCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYTPABJICHUS], OpPraHU3aL1H.

5.3.B oOpamienun 3asBUTENs YKa3blBaeT JIMOO HAMMEHOBaHHE OO0IIE00pa30BaTEIBHOTO
YUpPEeXKACHUS, B KOTOpOE HampamiseT oOpamenne, aub60 (GaMuiInio, WMs, OTYECTBO
COOTBETCTBYIOIIETO JTOJKHOCTHOTO JIMIIA, JUOO0 JOKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TAaKKe
CBOM (paMHJINIO, UMS, OTYECTBO (TIOCIEHEE - IPU HAIMYUM), aJpEC AIEKTPOHHON MOUTHI, €CIU
OTBET JOJDKEH OBbIThb HampaBieH B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOYTOBBIM ajapec, IO
KOTOPOMY JIOJDKEH OBIThb HampaBlIeH OTBET, YBEJOMJIEHHE O Iepeajapecaly oOpalleHus,
U3JIaraeT CyTh MPeIIoKEHUSs, 3asBICHHSI UITH jKaJI00bl, CTAaBUT JIMYHYIO MOJIUCH U JIaTy.

5.4.T'paxxJaHuH BIpaBe NPUIOKUTH K TaKOMY OOpallleHHI0 He0OXOJUMBbIE JOKYMEHTHI U
MaTepuaibl B ANEKTPOHHOU (popme TuOO HANMpPaBUTh YKa3aHHbBIE TOKYMEHTHI U MAaT€pUANbl WU
UX KOIMU B MTUCbMEHHOHU (opMe.

5.5.B cmyuae, ecnu oOpallileHHEe HaAMpaBlIAETCS uyepe3 IMPEACTABUTENS 3asiBUTENs, TaKkKe
IpeJICTaBIsIeTCs JOKYMEHT, MOJITBEPKIAIOUINI MMOJTHOMOYNS HA OCYIIECTBICHHE JIEHCTBUH OT
MMEHHU 3adBUTENA. B KauecTBe TOKyMEHTa, MOATBEPKAAOLIETO TOJIHOMOYHS Ha OCYILIECTBICHUE
JEHCTBUI OT UMEHHM 3asiBUTENISI, MOTYT OBITh IIPEJICTABIICHBI:

a) odopmileHHass B COOTBETCTBUM C 3aKOHOAaTenbcTBOM Poccuiickoit ®Penepanuun
JIOBEPEHHOCTB;

0) xomMs peleHHss O Ha3HaYeHMH wWin o0 u30paHuM MO0 MpHKa3a O Ha3HAUYCHHUU
¢u3nYecKoro JMia Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (pu3Mueckoe JHIIo
o01ajaeT IpaBoOM JIeMCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.6. OOpamieHne, TOCTYNHBINEE B OO0IIe00pa30BATEIbHOE YUPEKACHHUE, TOJJICKUT
00s13aTeIbHOMY TIPHEMY .

6. ITopsiiok paccMOTPeHUsI OTAEIbHBIX 00palleHu
6.1. B cmyuae, ecnmm B MHCbMEHHOM OOpAaIlIeHWH HE YKa3aHbl (aMHINs TpaKIaHWHA,
HalpaBUBIIEro oOpalleHue, WIM MOYTOBBIM ajjpec, Mo KOTOPOMY JOJDKEH OBITh HaIlpaBlieH
OTBET, OTBET Ha oOpalleHue He Aaercs. Eciau B ykazaHHOM OOpaIlieHUH COEPKATCs CBEIEHHS O
MOATOTaBIMBAEMOM, COBEPLIAEMOM HIIM COBEPLICHHOM IPOTUBOIPABHOM JCSHUU, A TAKXKE O
JMIe, €ro MOJrOTaBJIMBAIOIIEM, COBEPILAIOIIEM WM COBEPIIUBIIEM, OOpALICHHE MOMIJIECKUT
HaIIPaBJICHUIO B 'OCYIapCTBEHHBIN OpraH B COOTBETCTBUU C €70 KOMIIETEHIIUEH.
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6.2. OOpameHue, B KOTOpOM oOxairyercsi cyieOHOe pelieHHe, B TeUeHHEe CEeMH JHEH co
JTHSI PETHCTpAIMK BO3BpAIlaeTCs TPaKJaHHWHY, HalpaBUBIIEMY OOpalleHHE, ¢ pa3bsCHEHUEM
nopsiIka 00XKaIOBaHUs JAHHOTO CYJIeOHOTO PeIIeHUs.

6.3. JlomkHOCTHOE JHI0 OO0IIeo0pa30BaTEILHOTO YUPEXKACHUS TIPU  TOJYyYCHHUH
NUCHbMEHHOTO OOpaleHus, B KOTOPOM COJCPIKATCsl HElEH3ypHbIE JIMOO OCKOPOUTEIbHBIC
BBIPQ)KEHUS, YTPO3bI KU3HH, 3/I0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAKXKE YICHOB €ro
CEMbH, BIIPaBE OCTABUTh OOpaIeHne 0e3 OTBETa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB U
COOOUINTh TPaXXAAHWHY, HANpPaBUBLIEMY OOpalleHHe, O HEJOMYCTHMOCTH 3JI0YyNOTpeOIeHuUs
IPaBOM.

6.4. B cinyyae, eciu TEKCT MUCBbMEHHOTO OOpaIeHHus HE MOJIAeTCsl MPOYTCHUIO, OTBET Ha
oOpalieHre He 1aeTcs U OHO HE MOAJICKUT HAIpaBJICHUIO Ha pACCMOTPEHHUE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPABICHHS HJIHM JOJDKHOCTHOMY JIMIy B COOTBETCTBUU C HX
KOMIIETEHIIEH, O YeM B TEYCHHE CEMH JHEH CO JHS PErucTpaliu oOpalleHus coodmaercs
rpaXJIaHWHY, HAIpaBUBIIEMYy OOpalleHHe, eciau ero (paMuins W MOYTOBBIN ajpec MOATA0TCS
HPOYTSHUIO.

6.5. B ciydae, eciii B MHCbMEHHOM OOpallleHUH TPaKIaHWHA COJEPKHUTCS BOIPOC, Ha
KOTOpBIA €My HEOJHOKPATHO JABAJIUCh NMHUChbMEHHBIC OTBETBHI IO CYIIECTBY B CBSI3H C paHee
HaIpaBISIEeMbIMUA OOPAIICHUSMH, U IIPH 3TOM B OOPAIIICHUN HE TPUBOJISATCS HOBBIC JTOBOJBI MIIH
00CTOSITENBCTBA, PYKOBOAUTEND, TOJPKHOCTHOE JIMLO 00I11€00pa30BaTEIbHOIO YUpPEXKIECHUS 100
YIIOJITHOMOYEHHOE Ha TO JIMIO BIIPaBE MPHUHATH PEIICHUE O O0E30CHOBATEIILHOCTH OYEPEIHOTO
oOpallleHHs W MPEKPAICHUN MEPENHUCKU C TPAKIAHUHOM 110 JAHHOMY BOIPOCY TP YCJIOBHH,
4TO yKa3aHHOE OOpallleHUE U paHee HarpaBisieMble OOPACHHUS HANPABISLIUCh OTHOMY U TOMY
XKe JODKHOCTHOMY Jniy. O JaHHOM pEIICHHHM YBEIOMIISCTCS TPaKIaHUH, HAIpaBUBIIMN
oOpaiteHue.

6.6. B ciydae, eciim OTBET IO CYIIECTBY MOCTaBJICHHOTO B OOpAICHUH BOMPOCA HE MOKET
ObITh JaH 0€3 pasIiIalleHUsT CBEICHHH, COCTaBISIOIMIMX TOCYJApCTBEHHYIO WM HWHYIO
oxpaHseMyloo (QeaeparbHBIM 3aKOHOM TaifHy, TpaXIaHWHY, HalpaBHBIIEMY oOOpalieHue,
coo0mraercsi 0 HEBO3MOXKHOCTH JIaTh OTBET 110 CYIIECTBY MTOCTABICHHOTO B HEM BOTIPOCA B CBS3U
C HEJIOIYCTUMOCTBIO Pa3TJIallieHHsI yKa3aHHBIX CBEICHHUN.

6.7. B ciydae, eciu NPHYMHBI, MO KOTOPHIM OTBET IO CYIIECTBY IOCTABICHHBIX B
oOpallleHnH BOTIPOCOB HE MOT OBITH JaH, B MOCIENYIONMEM ObUIN YCTPAaHEHBI, TPAXKIaHUH BIIPaBE
BHOBb HAIPaBUTh OOpAIllEeHHE B COOTBETCTBYIOIIUII TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTpaBJICHHS WIH COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIYy 0O0IIeo0pa3oBaTebHOTO
YUPESIKICHHS.

7. IlpaBa rpa:kaaH U 00513aHHOCTH JOJIKHOCTHBIX JIUI 00111e00pa30BaTeIbHOI0
yUpesKIeHus
NPH paccMOTPeHUH o0pameHui

7.1.TpaxxnaHiH Ha CTaJuM pPacCMOTPEHHs €ro ooOpaiieHus B 0011e00pa3oBaTeIbHOM
YUPEKACHUH, IIPH KeJTaHUH, UMEET MPaBo:

- MNOPCACTABJIATH MOOIOJHUTCIBHBIC JOKYMCHTBI M MaTCpHajbl IO pacCMaTpuBacMOMY
oOparmieHuto 1100 o0pamarbes ¢ MpockO0it 00 UX UCTPEeOOBAHUM, B TOM YHCIE B IEKTPOHHOU
opme;

- 3HAaKOMHUTbCA C JIOKYMEHTaMH M MaTepuajaMH, KacarollUMHUCS pPacCMOTPEHUS
oOpallleHusi, €CIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBbIE MHTEPECHI APYTUX JHI] U
€CIIM B YKa3aHHBIX JIOKYMEHTax M MaTepuajaX He COJEp)KaTcs CBEACHHUS, COCTABISIOIINE
rOCy/apCTBEHHYIO MU UHYIO OXpaHsIeMYIO (erepabHbIM 3aKOHOM TaiHY;

- MOJIyyaTh MUCHMEHHBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B OOPAIlEHUH BOIPOCOB, 3a
HCKIIIOYCHHUEM CJIydacB, IIPEAYCMOTPCHHBIX )ICI\/'ICTBYIOHH/IM 3aKOHOJAaTCIbCTBOM,

- I0JIy4aTh yBEJOMJICHHE O Tiepeajipecallui oOpalleHns B TOCYAapCTBEHHBINA OpraH, opraH
MCCTHOI'0 CaMOyIpaBJICHUA WM OJOJDKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPBIX BXOJUT
paspelieHne MOCTaBICHHBIX B 00PAIIeHUH BOIIPOCOB;

4
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- oOpamarbcsi ¢ XanoOoi Ha MPHUHATOE MO OOpaIlEHUIO pElICHHE WM Ha JCHCTBUS
(Oe3neiicTBUE) B CBS3M C PACCMOTPEHHEM OOpAICHUS B aIMUHUCTPATUBHOM U (WJIH) CyIeOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanny;

- 0Opaartbes ¢ 3asBJICHUEM O MPEKPAIllEHUU PaCCMOTPEHUS OOpaIlieHusl.

7.2. JIo;KHOCTHBIE JTUIIa 0011e00pa30BaTeIbHOTO YUPEKIACHHUS 00SCIICUNBaIOT:

- 00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpPEHHE OOpaIleHU Tpa)<iaH, B
ciy4ae He0OXOMMOCTH - C Y4aCTUEM T'pak/iaH, HAPaBUBIIUX OOpaIlIeHHUS;

- TOJy4YeHHE, B TOM YHCJIE B DJEKTPOHHOH (opme, HEOOXOAMMBIX AJSl PacCMOTPEHHS
NUCHbMEHHBIX OOpallleHNi TpakJaH JOKYMEHTOB M MaTepHAlIOB B JPYTUX TOCYJApCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHUS M Y MHBIX JOJKHOCTHBIX JIMII, 32 UCKJIIOUEHUEM
CYIIOB, OPT@HOB JIO3HAHUS M OPTaHOB MPEABAPUTEIHHOTO CIECICTBUS;

- NPUHATHE MEp, HANpaBICHHBIX HAa BOCCTAHOBJICHHWE WJIM 3alIUTy HApPYyIIEHHBIX IMpaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPaK/IaH;

- YBEIOMJICHUE TPaKJaHUHA O HAIPABJIEHUU €ro oOpallleHus Ha pacCMOTpPEHUE B APYTroil
rOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABIICHHSI HJIM HHOMY JIOJDKHOCTHOMY JIMILY B
COOTBETCTBUU C UX KOMIIETEHIIHEH.

7.3. Konpunenmanpaple  CBEIEHHS, CTAaBIIME M3BECTHBIMH JOJDKHOCTHBIM  JIMLIAM
00111e00pa30BaTEILHOTO YUPEKICHHUS MIPU PACCMOTPEHUH OOpallleHuil rpaKiaaH, He MOTYT OBITh
UCTIOJIB30BaHbI BO BPEJ 3TUM TPaKIaHaM, B TOM YHCIIE, €CIIM OHU MOTYT TOBJIeUb YIIEMJICHHE
YeCTU U JJOCTOMHCTBA IPaX/IaH.

7.4.OCHOBHbIMM  TpeOOBaHMSIMM K  KayecTBYy  pacCMOTpPEHHs  oOpalleHuid B
00111€00pa30BaTEIIbHOM YUPEKICHUU SBIISIOTCS:

- JIOCTOBEPHOCTh MPEIOCTABISEMON 3asBUTENSIM HHPOPMAIMH O XOJE€ PACCMOTPEHHS
oOpanieHus;

- YETKOCTb B U3JIO’KEHUU HH(pOpMaIuy;

- TOJTHOTA NH(OPMUPOBAHHUS 3asBUTEINICH O XOJI€ PACCMOTPEHHUST OOpAILCHHS;

- HaragHocTh  QopMm  mpenocraBisemMol  uMHGopManuu 00 aIMUHUCTPATHUBHBIX
nporeaypax;

- yIOOCTBO W JOCTYNHOCTh TMOJydyeHHs HMH(POpPMAIMM 3asBUTEISAIMH O TIOpPSJIKE
paccMOTpeHus OOpaIIeHHi.

8. Unble TpeGOBaHMS, B TOM YHCJI€e YYUTHIBAIOLHE 0COOEHHOCTH PadoThI ¢ 00palleHUusIMU
rpaskaan
B JJICKTPOHHOM (popme

8.1. OGecrieueHne BO3MOXKHOCTH TOJyYSHHS 3asBHTENSIMA WHpopManmuu o pabore ¢
oOpalieHussMU Ha OQHUIHAIBHOM caiiTe 00111e00pa30BaTeIbHOTO YUPEKICHHUS.

8.2. O0ecnieueHre BO3MOXKHOCTH TIOJMyYEHUS 3asBUTEISIMM Ha OQUIMAIbHOM caiTe
00111€00pa30BaTENILHOTO YUpEKIeHU (POPM 3asBICHUM U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JUIS
paccMoTpeHust oOparieHusl.

8.3. ObecrieueHne BO3MOXKHOCTH  JUI  3asBUTENEH  MPEICTAaBIATH JIOKYMEHTBHl B
AJIEKTPOHHOM BHJE C HCIOJB30BaHUEM OQUIMAIBLHOTO caiiTa 0011e00pa3oBaTeIbHOTO
YUpPEXKJICHHUS.

8.4. O0ecnieueHre TpU HANpPaBJIEHUU 3asBUTENEeM oOpaiieHus B ¢GopMe 3JIEKTPOHHOTO
JIOKYMEHTa TPEJCTaBICHUS 3asgBUTENIO DJIEKTPOHHOTO COOOIIEHMS, IOATBEPKAAIOLIETO
MOCTYIUIEHHE 00paleHus B 001e00pa3oBaTeIbHOE YUPEKICHNE.

9. JIn4yHbIi IpHEeM rpa:kaaH B 00111e00pPa30BaTeIbHOM YUpPesKIeHUH
9.1. Opeanuzayus ruunozo npuéma epaxrcoau
9.1.1. JInuHbIi MpHEM Ipa)/laH OCYILECTBIISETCS PyKOBOAMUTEIEM 00I1e00pa30BaTeIbLHOIO
YUPEKACHUS U €0 3aMECTUTEISIMH ([1aJiee — PYKOBOJICTBO) B COOTBETCTBUU C rpadpukoM npuéma
rpaxkJiaH, yTBEP>KICHHBIM PYKOBOJIUTENIEM 00111€00pa30BaTEIbHOIO YUPEKICHHS.
9.1.2. B cnyuae oOpamieHus TpaXIaHWHA K PYKOBOJACTBY 00IIe00pa3oBaTEIbHOTO



YUpPEXKJIEHUS IO CPOYHOMY C TOUKHM 3PEHUS TIpaXJAaHMHA BOIPOCY, TO NpUEM JaHHOIO
IpaXkJJaHMHA OCYILECTBIIAETCS MPEICTAaBUTENEM PYKOBOJCTBA B OJpKaiiliee BpeMsi HE3aBUCUMO
OT YTBEPXKAEHHOTO rpaduka npuéma.

9.1.3. I'paduk mpuema rpaxkiaaH pYKOBOACTBOM 0O0II€00pa30BaTEIbHOIO YUPEKIAECHUSI
pasmemiaercs Ha OQUUMAIbHOM caiiTe 00I1eo0pa3oBaTeNIbHOTO  YUpEXKAEHUS M Ha
WH(OPMAIIMOHHOM CTEHJIe 00IIe00pa30BaTEIHHOTO YUPESIKICHUS.

9.1.4.1Ipy AMYHOM NpUEME TPaKIAHUH NPEABABISAET JTOKYMEHT, yIOCTOBEPSIOUIMH €ro
JMYHOCTH (MaclopT, BOCHHBIN OMIIET, @ TAK)XKE UHBIE JOKYMEHTBI, y10CTOBEPSIOLINE JINYHOCTD, B
COOTBETCTBUHU C 3aKOHOAaTenbcTBOM Poccuiickoit deneparun).

9.1.5. Bo Bpems JIMYHOIO MpHeMa IPaKAAHUH JENIaeT YCTHOE 3asBJIEHUE JIMOO OCTaBIsET
NUCbMEHHOE OOpalleHue MO CYLIECTBY 3aJaBacMbIX MM BOIPOCOB, B TOM 4YHCJIE B IIENAX
IOPUHATHS MEp 110 BOCCTAHOBJICHHMIO WMJIM 3aLUTE €ro WiM OOydyaroIIMXCsl HapylIEHHBIX IpaB,
CBOOOJT M 3aKOHHBIX MHTEPECOB. MaKCHMAaJbHO JOMYCTUMOE BpeMs JHMYHOTO TIpUeMa
rpaXkJlaHMHA HE TOJDKHO MpeBblaTh 30 MUHYT.

9.1.6. YcTHBIE OOpamieHusi TpakJaHHHA PETUCTPUPYIOTCA. B ciydae, eciii W3IoKeHHbIE B
YCTHOM oOOpameHud (axkTbl U OOCTOATENBCTBA SBJISAIOTCS OUYEBUAHBIMM U HE TpeOylOT
JIOTIOJTHUTEIIFHON TPOBEPKH, OTBET Ha OOpalieHHre ¢ corjacus IpakJaHHMHA MOXET ObITh JaH
YCTHO B XOZI€ JINYHOTO MpHeMa. B ocTanbHbIX clydasx AaeTcsi HUCbMEHHBIH OTBET I10 CYIIECTBY
IIOCTaBJICHHBIX B MMCbMEHHOM OOpPAILEHUH I'PaskJaHIHA BOIIPOCOB.

9.1.7. IluceMeHHble OOpallleHusl IpaxkJaH, NPUHATHIE B XOJ€ JIMYHOIO IpHUeMa, MOJJIexar
perucTpainyu U pacCMOTPEHHUIO B COOTBETCTBUU ¢ HacTosmMM [lopsiikom.

9.18.Ecniu B XoJe JMYHOrO TIpHEMa BBIACHAETCS, 4YTO pEUIEHHE IOJHHUMAEMBbIX
IpaXJJaHUHOM BOIIPOCOB HE BXOAMT B KOMIIETEHILIMIO O0IE00pa30BaTEIbHOIO YUPEKACHUS,
IpaXXAaHUHY Pa3bsICHIETCSA, Ky/la U B KAKOM IOPSAKE €My CIIeyeT 00paTUThCSL.

9.1.9. B xozxe IUYHOro MpUEMa IPa)KAaHUHY MOXKET OBITh OTKAa3aHO B PACCMOTPEHHM €ro
oOpamieHus, eciu eMy paHee ObUI JaH OTBET IO CYIIECTBY ITOCTAaBICHHBIX B OOpaIIeHUU
BOIIPOCOB.

9.1.10. KoHTposib 3a opraHu3aieil JUYHOTO MpUeMa M Y4eT oOOpalleHUuN TpakIaH,
pPAcCMOTPEHHBIX Ha JIMYHOM IpHEeMe B 00IIe00pa30oBaTeIbHOM YUPEKIACHUU OCYLIECTBISIOTCS
YIOJHOMOYEHHBIM JIULIOM, OTBETCTBEHHBIM 32 paboTy C 0OpaIlleHUsIMH FPaXKIAaH.

9.1.11. Yuer (perucrpanus) YCTHBIX OOpalleHUNl TpaXKAaH U COJEpKaHUE YCTHOIO
oOpallleHus1 3aHOCSTCS YIOJTHOMOYEHHBIMH Ha TO JIMIIAMHU HEMOCPEJCTBEHHO B 0a3y JaHHBIX MO
pabote ¢ oOpallleHUsIMH TpakJaH M B JKypHaJ, KOTOPbIM JOKEH OBbITh NPOHYMEpOBaH,
MPOLIHYPOBAH U CKPEIUIEH NeYaThIO.

9.1.12. B 00s13aTeIbHOM MOPSKE JKypHAJI TMYHBIX 00pallleHui rpaXkaaH JOJKEH BKIIOYATh
CJIETyIOIINE Pa3Aebl:

- laTa oOpaIleHus;

- ®.1.0. obparuBmIerocs;

- afipec (haKTUYECKOTO MPOXKUBAHMS;

- TeMaTHKa OOpaIleHus;

- ®.1.0. u 101KHOCTh YIIOJTHOMOYEHHOTO 32 PACCMOTPEHHUE;

- pe3yJIbTaT pacCMOTPEHUSI.

9.1.13.B ciywae, eciu yCTHble oOOpallleHHs TpakAaH TNPUHUMAIOTCS MO TenedoHy,
3BOHHUBILIUI TpeaynpexIaeTcss 0 TOM, YTO B IediX coOmrofeHusi TpeboBaHuil denepanbHOro
3akoHa or 27 wurong 2006 r. Ne 152-@3 «O mnepcoHanbHBIX AAHHBIX» Pa3srOBOpP C HUM
3alHChIBACTCS, a COJAepXaHue Oecelbl OTPaXEHO B JKypHaJle B COOTBETCTBUM C HACTOSIIHUM
ITopsaxoM M eMmy p[arwTcs YCTHbIE OTBETHI IO BOIpPOCaM, BXOJAIIMM B KOMIIETECHIUIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

9.1.14. PeructpupyloTcsi yCTHbIE 0OpalleHust rpax/iaH, MPUHSTHIE M0 TenedOoHy, B )KypHaie
1 B 0a3e JaHHBIX 10 paboTe C OOpAIICHUSIMHU TPAXKIaH.

9.2. Makcumanvusiii cpok 0dicudanus 8 ouepedu npu nooave 0opaweHus U npu NOJLyYeHuu

pesyibmama paccmMompenus 0opayeHusl



Cpok okumaHus 3asBUTENS B OUEPEH MPH JUYHOM OOpalIeHUH B 001Ie00pa3oBaTeIbHOE
yUpeKAeHue He JOJDKEH MpeBblaTh 20 MUHYT.

9.3. Tpebosanus k mecmy oxrcudanus u npuema 3aseumernell

9.3.1. Opranu3zanus npueMa rpaxjaH OCyLIECTBISETCS B CHEIMAIbHO OTBEJCHHOM MECTE,
YUUTBIBAIOUIMM HEOOXOAMMOCTh oO0OecledeHuss KOMGOPTHBIMHM YCIOBUSIMM 3asiBUTEICH WU
JOJKHOCTHBIX JIUIT, B TOM YMCIIE 00ECTIEYeHUsI BO3MOXXHOCTH PeaTu3aliy IPaB HHBAIUIOB.

9.3.2. /Ina oxugaHus IpHeMa TIpakJaHAMH, 3aIOJHEHUS HEOOXOAUMBIX JOKYMEHTOB
OTBOJIUTCSI MECTO, 00OPYIOBAHHOE CTOJIOM, CTYJIbSIMH, & TAaKXKe HEOOXOAUMBIMU KaHIEISAPCKUMHU
NPUHAIICKHOCTAME (11 BO3SMOXHOCTH O(OPMIICHHUS JOKYMEHTOB).

9.3.3. Bxox u nepeaBmkeHUe 10 OMEIIEHUSAM, B KOTOPBIX IPOBOIUTCS JIMUHBINA ITPUEM, HE
JIOJDKEH CO3/71aBaTh 3aTPYAHEHUH JUIS JIMII C OTPAaHUYCHHBIMH (PU3UYECKIMU BO3MOKHOCTSIMH.

9.3.4.Mecto mnomydeHuss HHGOpPMAUMM O paccMOTpeHUM oOpaleHui o0opyayercs
UH(POPMALMOHHBIMH CTEHIAMH.

9.3.5. UndopmupoBanue 3asBUTENC B yacTu (pakra MOCTYIUIEHUS OOpAalIeHUs, €ro
BXOSIIUX  PETHUCTPAIMOHHBIX  PEKBH3UTOB  OCYHIECTBISET  YIOJIHOMOYEHHOE  JIMIIO
00111€00pa30BaTEILHOTO YUPEKACHUS, OTBETCTBEHHOE 32 PErUCTPALII0 00pallleHui rpax/iaH.

9.3.6. CripaBOuHbI€, CTATUCTHUYECKME M AaHAJIUTUYECKHE MaTepualbl, Kacaroluecs
paccMOTpeHHs  OOpallleHWd  TrpaxaaH, pa3sMellaloTcss B COOTBETCTBYIOLIEM  pasJiene
ounmanbHOTO caiiTa 001e00pa30BaATENBHOTO YUPESIKICHHUS.

9.3.7. Uudopmanust o mpueMe TIpakJaH pa3MellaeTcss Ha HMH(OPMAIMOHHBIX CTEHAaX
0011e00pa30BaTEILHOTO YUPEIKIACHHS, a TAK)KE Ha OPHUITHAITEHOM caiiTe 00I1e00pa3oBaTeIbHOTO
YUpPEXKJICHHUS.

10. PaboTa ¢ nHCbMEeHHBIMHU 00pallleHUsIMH I'PAXKIAH B 0011e00pa30BaTEeIbHOM
yUpexKIeHUH
10.1. Ilpuém nucomennwvix obpaweruli paxcoan

10.1.1. [loctynatomue B 0OII€00pa30BaATEIbHOE YUPEXKJIECHUE IMUCbMEHHBIE OOpaIleHUs
(OGangeposid, TOCBUIKM) HNPUHUMAIOTCS YIOJHOMOYEHHBIM JIMLIOM, OTBETCTBEHHBIM 32
perucTpanuio oopameH1i rpax/aH.

10.1.2. B nensix obecrnieueHusi 0€30MacHOCTH MpU paboOTe ¢ MUCbMEHHBIMHM OOpallleHUsIMU
OHU TOJJIeKAT O05M3aTEIbHOMY BCKPBITHIO M TpEeABAPUTEIBLHOMY MHpocMoTpy. B ciyuae
BBISIBJICHUSI OMNACHBIX WM IOJO03PUTENIbHBIX BJIOXKEHHN B KOHBepTe (OaHIEpOJM, MOCHUIKE)
paboTa C NMHUCBMEHHBIM OOpallleHMeM MPHUOCTAHABIMBAETCS JI0 BBIICHEHUS OOCTOSTENBCTB H
IOPUHATHS COOTBETCTBYIOILIETO pEHICHHUS YIOJIHOMOUYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32
perucTpanuio oopameH1i rpax/aH.

10.1.3. [Ipu npueme NUCbMEHHBIX OOpalleHUH:

- IPOBEPSETCS MPABUIBHOCTD aIPECHOCTH KOPPECTIOHICHIINN;

- COPTUPYIOTCS TeNIErpaMMBbl;

- BCKPBIBAIOTCS KOHBEPTHI, NMPOBEPSIETCS HAIU4YM€ B HHUX JOKYMEHTOB (pa3OpBaHHBIE
JIOKYMEHTBI ITOAKIEUBAIOTCS);

- MOCTYNHBIIKE C MHCbMOM JIOKYMEHTHI (IaclopT, BOEHHBIH OWJIET, TPyAOBas KHUXKKa,
MIEHCUOHHOE YJIOCTOBEpeHHe, GoTorpaduu U Ipyrue NpuiIoKeHUs K MUCbMY) MOJKAJIbIBAIOTCS
IO/l CKPENKY IOCJIe TEKCTa MHCbMa, 3aTe€M IOJKaJIbIBA€TCs KOHBEpT. B ciywae orcyTcTBuUs
€aMoro TeKCTa MUChMa pabOTHUKOM, IPUHUMAIOIIMM MOUTY, OJIKAIBIBAETCS OJAHK C TEKCTOM:
«IIuceMeHHOTO 0OpaleHus K ajpecary HeT», KOTOPBIA MpuiiaraeTcsi K KOHBEPTY;

- 110 BBISIBJICHHBIM HapyIICHUSM U HEIOCTaTKaM COCTABIISIOTCS aKThl HA MTUChMA:

- K KOTOPBIM IPUJIAraloTcsi BIOKEHHbIE B KOHBEPTHI ICHE)KHbIE 3HAKH, LIEHHbIE OyMaru u
T.IL;

- Ha TUChMa, TIPU BCKPBITUU KOTOPBIX HE 0OHAPYKUIIOCH 00paIleHus;

- B KOHBEpTax KOTOPBIX OOHApYyXKUJIaCh HEAOCTauya JOKYMEHTOB, YIIOMUHAEMbBIX aBTOPOM
WJIM BJIOKEHHOM B KOHBEPT OMMCHIO JIOKYMEHTOB.

AKT cocTaBisieTcsl B JBYX 3K3EMIUIApax U IOANUCHIBAETCS YHNOJHOMOYECHHBIM JIUIIOM,



OTBETCTBEHHBIM 32 PETUCTPALIUIO OOpaIIeHUI rpaKIaH.

[Ipu 5TOM OAMH PK3EMIUISIP aKTa MOCHUIAETCS OTIPABUTENIO, BTOPOI MpHoOIIaeTcs K
IIOJIyYEHHBIM JIOKYMEHTaM U IIEPEAACTCS BMECTE C HUMHU Ha PACCMOTPEHUE.

10.1.4. Ommboyno (He MO ajapecy) NpUCTaHHBIE NUChbMa BO3BPALIAIOTCS HA TOYTY
HEBCKPBITHIMHU.

10.2. Pecucmpayus nucomenHbIX 00paweHull 2paxicoam

10.2.1. Peructpanuss oOpamieHuii TpakIaH, NOCTYHNHBIIMX B 00IIe00pa3oBaTeabHOe
YUpEKICHUE, IPOU3BOIUTCA YIOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETMCTPALAIO
oOpamieHuii rpaxk/iaH, B COOTBETCTBYIOLICH 0a3e JaHHBIX B TEYEHHWE OJHOTO THS C JAThl UX
MOCTYIUICHHUS.

10.2.2. Peructpanusi NMCbMEHHBIX OOpalleHuil U oOpameHnii TpaXkaaH, MOCTYNUBIINX 10
3JIEKTPOHHOW MOYTE, OCYLIECTBISETCS YIOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a
perucTpanuio OOpalleHui TpakJaH, IMyTeM BBOJAa HEOOXOIUMBIX JAaHHBIX 00 OOpaTHUBLIMXCS
rpakaaHax U COACPKAHUK UX OOpaIlEHUI B COOTBETCTBYIOUIYIO 0a3y JaHHBIX.

Ha xaxqoM mUChbMEHHOM OOpamIeHMH MPOCTaBISETCS PETHUCTPAIMOHHBIA INTAMII, JaTa
PEruCTpallii U PETUCTPALMOHHBIN HOMEp. Bee 3Tu cBeieHust BHOCATCSI B aBTOMaTU3UPOBAHHYIO
0a3y JaHHBIX.

10.2.3. YIIOIHOMOYEHHOE JIMII0, OTBETCTBEHHOE 3a PETUCTPALMIO OOpallleHUui TpaxkiaH,
IIPU PEruCTPAallMM IIPOBEPSAIOT YCTAHOBJIEHHBIE PEKBU3UTHI IHCbMa, HAJIMYHME YKa3aHHBIX
ABTOPOM BIIOKEHHH U npuiioxeHui. [Ipu HeoOXoquMocTu mpoBepsieT NOCTYNHBIIKE 00palleHus
Ha IIOBTOPHOCTb.

10.2.4. [ToBTOpHBIMH CUHUTAIOTCS OOpallleHusl, MOCTYMNHBIINE B 00II€00pa30BaTEIbHOE
YUpEKIECHUE OT OAHOTO U TOTO K€ JIUIA [0 OAHOMY U TOMY € BOIPOCY:

- €CIIM 3asABUTEIb HE YJIOBIETBOPEH JaHHBIM €My OTBETOM II0 I€PBOHAYAIBHOMY
3asIBJICHUIO.

He cuurarorcs moBTOpHBIMH:

- oOpaleHHs OJTHOTO M TOT'O e JIMIIA, HO 110 pa3HbIM BOIIPOCaM;

- 00palieHus, B KOTOPBIX COJIEPKATCS HOBBIE BONPOCHI MJIN JOMOJIHUTENBHbBIE CBEJCHMUS.

10.2.5. Ecnu agpec OTCYTCTBYET M Ha KOHBEPTE, U B TEKCTE OOpaLIeHHUs, IPU ONpeAeIeHUN
pEruoHa MpOXKXUBAHMS 3aABUTEIIS CIELYET PyKOBOJCTBOBATHCS JAHHBIMH IOYTOBOTO IITEMIIENS
10 MECTY OTIIPaBKH.

10.2.6. [Ipomieammme perucTpaiuio oOpamieHusl TpaxaaH B 3aBUCUMOCTU OT COACpPKaHUS
BOIIpoca B TOT K€ JE€Hb  HANpPaBISIFOTCS  JUII  PAacCMOTPEHMS  PYKOBOJUTEIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

ITpu »TOM B Ga3e NaHHBIX JeaeTcs OTMETKA O HalpaBlIeHMH OOpalleHHs IpakJaHHMHA Ha
paccMOTpEHHE.

10.3. PaccmompeHue nucvmeHnHbix 0Opaujenuti 2paxcoan

10.3.1. [Io nucbMeHHOMY OOpallleHHI0 U OOpAIEHUIO, MOCTYIUBIIEMY IO 3JIEKTPOHHON
MOYTE U MPUHATOMY K PACCMOTPEHHIO, TOJDKHO OBITh MPUHSTO OJHO U3 CIEIYIOIUX PELICHUH O:

- IPUHATHH K PAaCCMOTPEHMUIO;

- Iepejaye Ha PacCMOTPEHHE 3aMECTUTENsIM PYKOBOJAUTEINS 00I1e00pa3oBaTeIbHOIO
YUPEKICHUS;

- HallpaBJIEHUU B IPYyTUE OPraHU3aLNN U YUPEKICHHUS;

- IpUOOIIEHUHN K paHee MOCTYUBIIEMY 0OpallleHuIO;

- COOOIIEHNHU TPAKAAHUHY O HEBO3MOXKHOCTH PACCMOTPEHUS €0 00pallieHHs;

- COOOIIEHNH TPaXkIaHUHY O MPEKPaIleHNN epEenrCKH;

- criucanuu «B geno».

10.3.2. OOpamienuss TpakJaH IO BOMpPOcaM, HE OTHOCAIIMUMCS K KOMIIETCHIIMH
00111€00pa30BaTENILHOTO YUPESXKIACHUS, B TEUCHME NATH JHEH CO JHS HX pEerucTpaiuu
MEPECBUIAIOTCS  JOJDKHOCTHBIMM ~ JIMIAMH B COOTBETCTBYIOIIME  OPraHHU3aluy  WIH
COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMIly, B KOMIIETEHLIMIO KOTOPBIX BXOJHUT peELICHUE
MOCTaBJIEHHBIX B OOpallleHuU BOIPOCOB, C YBEAOMJICHHEM Tpa)<JIaHWHA, HAIPaBUBIIETO



oOpamienue. Ecian TekeT mucbMeHHOro 00palieHns He TO1aeTCsl IPOYTEHUI0, OHO HE TOJICKUT
HaIIPaBJICHUIO HA PACCMOTPEHHUE B TOCYAAPCTBEHHBIM OpPraH, OPraH MECTHOI'O CaMOYNPABIICHUS
WIHM JODKHOCTHOMY JIMIYy B COOTBETCTBUU C MX KOMIIETEHLIMEH, O YEM B TE€UEHUE MATU JAHEU CO
JTHSl perucTpanuy cooOIIaeTcs 3asBUTENI0, HalpaBUBIIEeMy oOpalleHue, eciu ero GamMumus u
IIOYTOBBIN aAPEC MOANAKOTCS IPOYTEHUIO.

10.3.3. O xone paboThl ¢ OOpamieHUSMH Tpak[JaH, MOCTYNHUBIIMM Ha PAacCCMOTpPEHHE B
0011e00pa3oBaTeIbHOE YUpPEXKICHUE U3 BBILMIECTOSAIIET0 OpraHa yIpaBlieHUs, B KOTOPBIM OHU
ObLIM HampaBiICHbl HENOCPEACTBEHHO WM u3 AnmuHuctpauuu llpesunenta Poccuiickoit
O®enepanun, Anmnaparta llpaBurenscrBa Poccuiickoit ®enepanuu, ['ocyaapctBeHHON Jlymbl
®enepansHoro CobOpanust Poccuiickoit ®Denepanuu, Coera Denepanun  DeaepanibHOTO
CoOpanust Poccuiickoit ®@enepanmn, OOmecTBenHol manatel Poccuiickoit ®enepanmw,
I'enepanbsHoli ipokypaTypsl Poccuiickoii @enepannu, YIOJHOMOYEHHOTO MO MpaBaM YeJIOBEKa
B Poccuiickoii ®denepanny, YoIHOMOUEHHOrO 10 IpaBaM pedeHka B Poccuiickoit Denepauuu,
MunuctepctBa 3apaBooxpaneHuss Poccuiickoit ®enepauuu, W B3SIThie UMH Ha KOHTPOJb,
JIOKJIaJIbIBAETCS JIMUYHO PYKOBOJIUTEINIO 00111€00pa30BaTENIbHOTO YUPEKACHHUS.

10.3.4. OOpamieHue TrpaxkJaaHWHa, CoOACpIKaliee O00KaJIOBaHHWE pPEIICHUH, JeHCTBHM
(Oe3nelcTBUSI) KOHKPETHBIX JIOJDKHOCTHBIX JIMI] W COTPYJHUKOB 0011€00pa30BaTeIbHOTO
YUPEKICHUST HE MOXET HaIpaBiIAThCA O3TUM JOJDKHOCTHBIM JIMIIAM M COTPYJHHUKAM JUIs
paccMOTpPEHUsI M OTBETAa TpakJAaHUHY. ECIM HMCIOJHEHWE [aHHOIO YCJIOBHS HEBO3MOXKHO,
oOpallleHue BO3BpallaeTcsi TpakIaHWHY C pa3bsCHEHHEM €ro ImpaBa 00KanoBaTh
COOTBETCTBYIOIIME PELIECHUS WIN AecTBUs (0€3/1eiicTBHE) B YCTAHOBJIEHHOM MOPSIIKE B CY/.

10.3.5. Bce oOparienus, mocTynuBiIne B 00I1e00pa3oBaTeIbHOE YUPEkKACHUE, MOJJIeKAT
o0s3aTensHOMY paccMoTpeHuto. OOpaleHre, B KOTOPOM COJIEp’KaTcsi HELEH3YpHbIe ITH00
OCKOpOUTENbHBIE BBIPAKEHUS, YIPO3bl KHU3HH, 30POBBIO M MMYILIECTBY IODKHOCTHOTO JIMIIA
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, a TAK)KE YWICHOB €r0 CEMbH, MOXKET OBITh OCTaBIEHO 0e3
OTBETAa [0 CYILIECTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB C OJHOBPEMEHHBIM YBEIOMIIEHUEM
3asBUTEIIS, HAPaBUBILErO 0OpaIleHue, O HeOMYCTUMOCTH 3JI0YOTPEOICHHUS IPAaBOM.

10.3.6. O6parenus, paccMOTpEHHBIE PYKOBOIHUTEIEM 0011e00pa30BaTEIHLHOTO
YUPEXKIEHUS, TNEPENArOTCs YIOJIHOMOUYEHHOMY JIMIy, OTBETCTBEHHOMY 3a PETUCTPALHIO
oOpallleHuil TrpakaaH, [JIs PETUCTPAllUK pe30NIoONUM B 0a3ze JaHHBIX U IOCIEIYIOIIEro
HarpaBJIeHUs] 0OpallleHHs 3aMECTUTENISIM PYKOBOJIUTENISL UM COOTBETCTBYIOLIUM CIHELUAINCTaM
(coTpyHHMKaM) JJIsE pACCMOTPEHHUSI M TIOJATOTOBKH OTBETA.

10.4. Iloozomoexa omeemos Ha nucoMeHHvle 00paUeHUsl 2ParCOaH

10.4.1. ITpoekT oOTBeTa TIpaKJAHHWHY, IOATOTOBICHHBIA JIMIIOM, OTBETCTBEHHBIM 32
UCTIOJIHEHUE TMOpy4yeHHs (YyKa3aHHOTO B TOPYYEHUM PYKOBOJUTENS), COIJIACOBBIBAETCS
3aMeCTUTENIEM PYKOBOJUTENS 00Ie00pa30BaTEIbHOTO YUPEKICHUS.

10.4.2. OTBETCTBEHHOCTDH 32 CBOEBPEMEHHOE, BCECTOPOHHEE U OOBEKTHBHOE PACCMOTPEHUE
oOpailleHuii B paBHOM CTETIEHU HECYT BCE YKa3aHHBIE B PE3OJIIOLINY UCIIOJHUTEIIH.

10.4.3. OOpaiieHus, MOCTYNHUBIIME C TOMETKOH O CpPOYHOCTH JOCTaBKU: «Bpyuutsb
HeMeANIeHHO» WK «CpOoYHO», pacCMaTPUBAIOTCS HE3aMEeJIUTENbHO.

10.4.4. Ilepenava oOpalieHUi rpakJaH OT OJHOTO COTPYJIHHUKA JAPYTOMY OCYIIECTBIISETCS
TOJIBKO 4epe3 YIMOJIHOMOYEHHOE JHI0 00111e00pa30oBaTebHOTO YUPEKICHHsI, OTBETCTBEHHOE 3a
perucTpanuio oopameH1ii rpax/aH.

10.4.5. B ciyyae pasHOTJIacUii MEXIYy COTPYIHHKAMH O TPUHAIJICKHOCTH OOpaIICHHs
OKOHYATEJIIbHOE  pEelIeHHMe 10  3TOMY  BONPOCY  IPHUHHUMAETCS  PYKOBOJIUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKACHHS WIIU €TO0 3aMECTUTENISIMUA B COOTBETCTBUU C KYPHUPYEMBIMU
HaIpaBJICHUSIMU JI€ATEIbHOCTH.

10.4.6. OGpaieHne cuuTaeTCs pa3pelieHHBbIM, €CIIM PacCMOTPEHBl BCE IOCTaBJICHHBIE B
HEM BONPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI U J1aH MUCbMEHHBII OTBET.

10.4.7. B ciyyae, eciu JaHHBIX, YKa3aHHBIX B OOpalleHUH, HEJAOCTATOYHO JJISI MPUHATHS
OKOHYATEeJIbHOTO PELICHMs, 3alpalllBalOTCsd HEOOXOMMbIE MaTepHalibl IS 3aKIIOUEHUs U
000CHOBAHHOTO IPUHATHUS PELICHUS.



10.4.8. Pe3ynbTaThl pacCMOTPEHHUSI OOPAIIEHUSI COOOIIAIOTCS €O aBTOPY.

10.4.9. OtBeT nOJKEH OBITh KOHKPETHBIM, SICHBIM IO COAEPKaHHUI0, OOOCHOBAHHBIM U
OXBaTBIBAaTh BCE BONPOCHI, IOCTABIEHHBIC B OOpaIEHUH.

10.4.10. Ecnu mnpocwsba, wu3nokeHHas B OOpalleHUH, HE MOXeT ObIThb pa3pelieHa
MOJIOKUTEIBHO, TO YKa3bIBA€TCA, IO KAKUM IPUYMHAM OHA HE MOXKET OBITh y/I0BJIETBOPEHA.

10.4.11. McnonHuTENs U JIMLO, TOANKACABILEE OTBET, HECYT OTBETCTBEHHOCTH 3a IIOJIHOTY,
coZep)KaHue, SCHOCTb M YETKOCTh H3JI0KEHUSA CYTH OTBETa, JOCTOBEPHOCTb CCBUIKM Ha
HOPMAaTHUBHBIC AKTBHI.

10.4.12. BHocuTh Kakue-muO0 W3MEHEHHs B COJCpXKaHME OTBeTa 0e3 pa3pericHHs
JOJDKHOCTHOTO JIMLIA, ITOAIIMCABIIETO €ro, 3alperaercs.

10.4.13. OTBeTHI Ha oOpamieHus rpaxJaaf IO AU CHIBAIOT PYKOBOIUTEND
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

10.4.14. TlonnuHHBIE JOKYMEHTHI (MacmopTa, IUIJIOMBI, TPYAOBBbIE KHIKKH U JIp.)
BO3BPAILAIOTCS 3asIBUTEIIO 3aKa3HbIM OTIIPABIEHUEM BMecTe ¢ oTBeTOM. Ilpm sTomM B oTBere
JOJDKHBI OBITH TIEPEYMCICHBl WX HAMMEHOBAaHMA M YKa3aHO oOIee KOJIMYECTBO JIMCTOB
IIPUIIOKEHUS.

10.4.15. Tlpu paccMOTpeHHH OOpalleHusi HE JOMYCKAaeTCs pas3IJiallleHue CBEACHHIA,
coJlepkaluxcs B 0OpallleHHuH, a TakKe CBEICHUM, KAcaIOIIMXCs YaCTHOM KHU3HU TpaKIaHHUHA,
0e3 ero cornacusl.

10.4.16. He sBmsieTcss pasrjalieHUEM CBEJACHUH, COJEpKAIIMXCA B  OOpallcHHH,
HalpaBJICHWE MUCHBMEHHOTO OOpalleHHusi B TOCYAAapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIIPABJICHUSI WM JOJDKHOCTHOMY JIMIy, B KOMIIETEHUUIO KOTOPBIX BXOJMUT pELICHUE
MIOCTAaBJICHHBIX B 00OpAIeHHH BOTIPOCOB.

10.4.17. Ucxoasmuii perucTpalluOHHBIA HOMEp OTBeTa Ha oOpamieHue Qopmupyercs B
COOTBETCTBYIOIIIEH 0a3e JaHHBIX 0011e00Pa30BaTEIHLHOTO YUPEHKICHUSI.

10.4.18. [lepen mnepenadeid OTBETOB 3asBHUTENSIM Ha OTHPAaBKY YMNOJHOMOYEHHOE JIUIO,
OTBETCTBEHHOE 3a padoTy MO pEerucTpauuu oOpalleHudl TrpakaaH, MpPOBEpSET HaIuyKe
MOANMKCEN, BU3 HAa KONMUAX OTBETOB, COOTBETCTBHE W HAJINYUE IPUIOKECHHUM, YKa3aHHBIX B
OTBETE, MPABWIBHOCTh HANHUCAHUS HHAEKCAa IIOYTOBOIO OTHENIEHUs, aapeca, (GamMHIUM U
VHUIMAJI0B KOPPECIIOHIEHTA U UCXOIALIIET0 HOMEpa IUChMa.

10.4.19. OdopmiieHHBIE HaJUIekKAIUM 00pa3oM OTBETHI MEPEJaroTCs YIMOJIHOMOYEHHOMY
JuIy 00111e00pa3oBaTEIbHOIO YUPEXKJIEHUS, OTBETCTBEHHOMY 3@ pacCbUIKY IOYTHI, JUIS
OTIIPaBKU aJpecaTaM IIOYTOBBIM OTIIPABIIEHUEM.

10.4.20. OtBer Ha oOpaiieHue, MOCTYNMHBIIEE B 0OIIE00pa3OBaTEebHOE YUPEXKICHUE B
dopMe DIEKTPOHHOTO JIOKYMEHTA, HaIpaBiseTcs YIOJHOMOYEHHBIM JIMIIOM B ¢opme
AIIEKTPOHHOI'O JIOKYMEHTa MO aApecy AJIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHUuH, WU B
NUCbMEHHOMU (hopMe IO MOUTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHHH.

10.4.21. Marepuasibl UCHOJHEHHOTO OOpalleHHs] ¢ BHU30BOM KOIMEH OTBETa 3asBUTEIIO
dopmupylOTCS B Jefa YIMOJIHOMOYEHHBIM JIMIIOM, OTBETCTBEHHOM 3a JIE€JIONPOM3BOJICTBO, B
COOTBETCTBUM C HOMEHKJIATYpOH JIEIl.

10.4.22. YIIOTHOMOYEHHOE JIMIIO, OTBETCTBEHHOE 3a WH(OPMAIMOHHO-TEXHUYECKOE
o0OecrieyeHre, OCYIIECTBISET AaJMHUHUCTPUPOBAHHME U  COMNPOBOXKIEHUE MPOTPaAaMMHOIO
oOecrieyeHus 6a3bl JaHHBIX 110 paboTe ¢ OOpaIIEHUSIMH IPaXK/IaH.

10.4.23. Odopmrnenune gen  AJss  ApXUBHOTO  XpaHEHHUs  oOpallleHud  TpakJaH
OCYILIECTBIISICTCSI B COOTBETCTBUU C TPEOOBAHUSAMHU JIEIIONPOU3BO/ICTBA.

11. Pe3yabTaThl paccMOTpeHHsI 00palleHHil rpaian

11.1. KoHeuHbIMH pe3yJibTaTaMU NPEA0CTaBICHUS PACCMOTPEHUS 00pallleHus IBISIOTCS:

- OTBET Ha BCE MOCTaBJIEHHbIC B oOpamieHnu (yCTHOM, B TUCbMEHHOU dopme miH B hopme
AIIEKTPOHHOI'O JIOKYMEHTa) BONPOCHI WM YBEJOMJICHHE O IepeajpecoBaHUU oOpalieHHus B
COOTBETCTBYIOILYIO OPraHU3alMI0 WJIM OpraH, B KOMIIETEHLIMIO KOTOPOIO BXOJIMUT pPELICHUE
MOCTaBJIEHHBIX B 00OpallieHNH BOPOCOB;

- OTKa3 B pacCMOTpeHUW oOparieHus (yCTHOro, B MUCBMEHHOW (opMe uiau B ¢opme
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3IIEKTPOHHOTO IOKYMEHTA) C U3JI0KEHUEM NPHUYMH OTKa3a.

11.2. ITpouenypa paccMOTpeHus: 0OpaIieHHsl 3aBepILaeTCs MyTeM HampaBiIeHHUs OTBETA WU
OTKa3a IO CYIIECTBY oOOpalleHHus 3asBUTENsI W IOJYYEHUS TPaXKITaHUHOM pe3yJsibTaTa
paccMoTpeHusi oOpallleHuss B MHCbMEHHON WM YCTHOW ¢dopMe wiu B (popme 3JIEKTPOHHOIO
JOKYMEHTA.

12. Ananau3 oOpanieHunii, NOCTYNMUBIIUX B 0011e00pa3oBaTe/ibHOE YUpeKIeHne

12.1. Tlo pe3ynpTaTam pabOTHl C oOOpalleHUsMU TpaxJaaH (GopmupyeTcs oTyeT B 0Oasze
JaHHBIX 1O paboTe ¢ OOpalleHUsIMH TpaXkIaH C pa30MBKOW HAa NHChMEHHBIE W YCTHBIC
oOpallieHus1, 0 BUJaM U TUIIaM OOpalleHui.

122. B nenax NOATOTOBKM U IIPOBEICHUS MEPONPUIATHM 110 YCTPAHEHUIO IIPUYUH,
MOPOXKIAIONINX OOOCHOBAHHBIE JKaJlO0bl Tpa)KJAaH, YIMOJIHOMOYEHHOE JIOJKHOCTHOE JIUIO
00111€00pa30BaTEILHOTO YUPEKIACHUS OCYIIECTBISIIOT y4YeT M aHalu3 OOpalleHui Tpaxias,
MOCTYNUBIIMX B 00I11€00pa3oBaTeIbHOE YUPEKICHHE.

12.3. 3amMecTUTENM PYKOBOAUTENSI 00IIE00pa30BaTEIBLHOTO YUPESKICHUS 00ECIEeUHBAIOT
y4eT M aHaJIU3 BONPOCOB MO KYypHUPYEMBIM HAIPABJICHUSAM, COAEPXKAIIUXCS B OOpalleHUsX
rpaXkJiaH, B TOM YHCJIEe aHAJIN3 CIEAYIONINX JaHHBIX:

- KOJIMYECTBO U XapaKTep PAaCCMOTPEHHBIX OOpallleHH rpaxk/iaH;

- KOJIMYECTBO M XapaKTep PEUICHUH, MPUHATHIX MO OOpalIeHUAM TpakJaH B Mpelenax ux
ITOJITHOMOYMIA;

- KOJMYECTBO W XapakTep CyIeOHBIX CIOPOB C TpakIaHaMH, a TaKXKE CBEICHHUS O
MPUHSTHIX 110 HUM CyA€OHBIX PELICHHSIX.

3aMecTUTeNN PYKOBOAUTEINS O0IIe00pa30BaATEIBHOTO YUPESKICHUS OPraHU3YIOT YYeT U
aHaJIW3 BOMPOCOB M TMOATOTABIMBAIOT TMPEAJIOKEHHUS, HaIpaBlICHHbIE Ha YCTpaHEHUE
HEJIOCTAaTKOB.

12.4. OTBETCTBEHHOE JHUIIO 3a OpraHU3alMI0 PadOTHl C OOpAIICHUSIMH TpPaXKIaH B
0011e00pa30BaTeILHOM YUPESKICHUN U 32 OpraHu3aiuio padotel Tenedona moBepust 06001maeT
pe3yNbTaThl aHANIM3a OOpalleHu Tpak/iaH MO UTOTaM roJia M MOATOTaBIMBAET CTATUCTUYECKHIA
OTYET ¥ COOTBETCTBYIOUIYIO aHATUTHUECKYIO 3aITUCKY.

13. Opranuszanus KOHTPOJIs 3a ucnoaHeHueM Ilopsinka

13.1. KoHTpousib 3a paccMOTpeHHEM OOpallleHHH OCYyIeCTBIsAETCs B LEISIX oOecredeHus
CBOEBPEMEHHOTO M KAa4YeCTBEHHOT'O WCIOJIHEHUS TIOPYYEHHH 10 OOpamieHusM TpakIaH,
NPUHITHUS OMEPATHUBHBIX MEpP [0 CBOEBPEMEHHOMY BBISBICHHIO M YCTPAHEHHUIO MPUYMH
HapyImIeHWsl TpaB, CBOOOA © 3aKOHHBIX HMHTEPECOB TpaXKAaH, aHalu3a COJCpKAHUSA
MOCTyHaronux oOpaiieHui, Xo/1a U pe3yabTaToB padOThI C OOpAIICHUSIMH.

13.2. KonTposb 3a ucnofHeHneM oOpaIrieHui TpaxaaH BKIIOYACT:

- IOCTAHOBKY MOPYYEHHI MO UCTIOIHEHUIO 00palleHni Ha KOHTPOJIb;

- c0op 1 00paboTKy MH(POPMALIUK O XOJIE PACCMOTPEHUsT 00paIleHni;

- TIOJITOTOBKY OMEPATUBHBIX 3aMPOCOB MCIOIHUTENSM O XOJA€ M COCTOSIHUU HCIIOJIHEHUS
NOpYy4YEHUH Mo o0palleHusIM;

- TIOATOTOBKY U 0000IIEHNE TAaHHBIX O COJIEPKAHUU U CPOKAX MCIIOJIHEHHS TOPYUYSHUN 1O
oOpallleHusIM Tpaxk/iaH;

- CHATHE OOpAIeHUH C KOHTPOJIS.

13.3. OpraHu3anust KOHTPOJIS 32 CBOEBPEMEHHBIM U TIOJHBIM PACCMOTPEHHEM OOpalieHHi
TpaKAaH OCYIIECTBISETCS OTBETCTBEHHBIM JIMIIOM 3a OPTaHU3alMI0 PadOTHl ¢ OOpaIICHUSIMHU
TpakJiaH B 00111€00pa30BaTEIHFHOM YUPEKICHUN U 32 OpraHu3aIiuio padotel Tenedona nosepusi.

13.4. YiomHOMOUYEHHOE JIMIO O00IIe00pa30BaTEeIbHOTO YUPEkKACHUS, OTBETCTBEHHOE 3a
perucTpanuio oOpameHnid TpakAaH, OCYIIECTBISET OCOOBI KOHTPOJh 3a WCIOJTHEHUEM
oOpamieHuid, MOCTyNMMUBIIMX B 00IIe00pa3oBaTeNbHOE YUPEXKIEHHE U3 OPraHoB YIPaBICHUS
o0pa3oBaHWEM, HMHBIX OPraHOB BJIACTH C KOHTPOJIEM HCIIONHEHHS, a TAaKKe OCYIIECTBISET
BBIOOPOYHBIN KOHTPOJIh HCIIOHEHUS JIOOBIX OOpalleHuii, MOCTYNUBIIMX HAa PAacCMOTPEHHUE B
o01ieo0pa3oBaTeIbHOE  YUpPEXKJIEHWE B  COOTBETCTBUM C TOPYYEHHEM  PYKOBOJIUTEIS
00111€00pa30BaTEIBHOTO YUPEKACHUS.
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13.5. JIaToii CHATHS C KOHTPOJIS SABJISIETCS JaTa OTIPAaBICHUS OKOHYATEIbHOI'O OTBETA
3asIBUTEJIO U B KOHTPOJIUPYIOLIUI OpraH.

13.6. OOparmienusi, Ha KOTOpBIE MJAIOTCA MPOMEKYTOYHBIE OTBETHI, C KOHTPOJS He
CHUMAIOTCSI.

13.7. YIOTHOMOUYEHHOE JIMIIO, OTBETCTBEHHOE 3a PETUCTpAIMIO OOpAaICHUN TpaxaH,
ONEpPAaTUBHO MPEACTAaBIsET HHGOpMAIMIO 00 OOpaIlIeHHAX, CPOK PACCMOTPEHUS KOTOPBIX
UCTeKaeT B Onuxkaiflliue cemMb JHEH OTBETCTBEHHOMY JIHUI[y 3a OpraHu3aluio padboThel ¢
oOpalieHusAMU TpakJaH B 00IIe00pa30BaTEIIbHOM YUPESKICHUHM W 33 OPraHU3alUI0 PabOThI
Tenedona noBepusi, pyKOBOAUTEIO 00Ie00pa30BaTEIHLHOTO YUPEHKICHUSI.

13.8. OTBeTCTBEHHOE JHUIIO 3a OpPraHU3alui paboOThl C OOpalleHUSIMH TpaxaaH B
o0mieo0pa3oBaTeIbHOM —YUPSXKISHUUM © 3a opraHusanuio paborel Tenedona moBepust
npencTaBisier nHGopManuio 00 oOpallleHusX, CPOK HCIOJHEHUS KOTOPHIX UCTEK (HE MO3/AHEe
CIEIYyIOIIEro  JHS  IOCJI€  YKa3aHHONO  CPOKa)  HEMOCPEICTBEHHO  PYKOBOIUTEIIO
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

13.9. JIluyHast OTBETCTBEHHOCTh 3a HCIIOJIHEHHE OOpalleHul B  YCTaHOBJICHHBIE
3akoHojarenbCcTBOM  Poccuiickont  denepanuu  CpOKM  BO3JIAraeTcss Ha  3aMECTUTENIEU
pyKOBOUTEINS 00111€00pa30BaTEIBLHOIO YUPEXKICHUS 10 HAIIPABICHUSM.

13.10. OcHoBaHuEe sl MPOBEACHUST BHYTPEHHEH MPOBEPKHU (cmy>xebHOrO
paccieoBaHus) MO BOIIPOcaM padoThl ¢ OOpaIICHUSIMU TPAKIaH SBIISIOTCS:

- ICTEYEHUE CPOKa UCTIOTHEHHsI 0OpalleH s,

- MOCTYIUICHHE B 00IIe00pa30BaTeNbHOE YUPESKICHHE 00pallleHnii U 3asBJICHUN TpaKIaH,
IOPUIMYECKAX  JIUI, WHANBUAYAIBHBIX TNpEINpUHAMATENCH, HWHPOpPMAIMK OT OPraHOB
rOCyJapCTBEHHON BJAacTH, OPraHOB MECTHOIO CaMOYIPABJIEHHUS, M3 CPEACTB MacCOBOM
uH(pOpMalLUU O HapYLIEHUH 3aKOHOAATEIbCTBA O PACCMOTPEHUHU OOpallleHUI rpakIaH.

13.11. Hapymenus ycranosiaeHnoro [lopsiika paccMoTpenust oOpaiieHuii, HempaBoMepHbIN
OTKa3 B WX IpHEME, 3aTSATUBAHHE CPOKOB PACCMOTpPEHHs OOpamleHHil, uX HEOOBEKTHBHOE
pa3doupaTenbCTBO, MPUHATHE HEOOOCHOBAHHBIX, HAPYIIAIONINX 3aKOHOAATENHCTBO Poccuiickoii
®denepalii penIeHNi, Mpe10CTaBlIeHue HEAOCTOBEPHON MH(pOpMAIMH, pa3IJialieHHue CBEeIeHUN
O YacTHOM JKM3HM TpaXJaHWHA BIJIEKYT B OTHOLIEHWM BUHOBHBIX JOJKHOCTHBIX JIWIL
0011e00pa30BaTEIBLHOTO YUPEKICHUSI OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJAATEIHCTBOM
Poccuiickoit denepanum.

13.12. T'paxxnane, ux OOBEAMHEHUS M OpraHU3allMd, OOpaTUBIIMECS B YCTAaHOBJIEHHOM
3aKOHOJIATENILCTBOM MOPAAKE B 00II€00pa3oBaTeIbHOE YUPEKICHUE, UMEIOT MPaBO Ha JIOObIe
IPEyCMOTPEHHBIE JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM (POPMBI KOHTPOJIS 3a JEATEIbHOCTHIO
00111€00pa30BaTEILHOrO YUPEKACHUS 0 paboTe ¢ 00paLIeHUAMU TPaKAaH.
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