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1. O0mme moN0K

1.1. Hacrosimee MI0JIO’)KEHUE periaMeHTUpyeT JeSITEeIbHOCTD O6uboTeKu
MbBOYVY «Tenpmanosckas COIL» (nanee — o6pazoBarepHast OpraHA3aIis).

1.2. Hactosimee mnosoxenue pa3paboTaHo B cOOTBETCTBHH ¢ DejepallbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanun B Poccuiickoii @exmepanuu», NPHKa30oM
Munkynsryper Poccun ot 08.10.2012 Ne 1077 «O6 yrtBepxnenun I[lopsimka ydvera
JOKYMEHTOB, BXOISIIUX B cocraB Oubiuoreynoro (oHma» C Y4eTOM IIHChMa
Muno6paszoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHHH O
Oubimoreke 06100PA30BATENILHOTO yUpeXxKAeHHAY, MeToquueckux pexomenpanuii @I BHY
«HIIb um. K.JI. Ymunckoro» ot 31.05.2017, @3 ot 14.07.2022 Ne 255-D3 «O xouTpOIIE 32
JIEeSATENBHOCTBIO JIUI, HAXOSIIUXCS T10]] HHOCTPAHHBIM BIIUSTHUEM ).

1.3. bubnmoTeka sBIsETCS CTPYKTYPHBIM T10/Ipa3JielieHHeM 00pa3oBaTeibHON OpraHu3aIum,
CO3JIaHHBIM B IIeNsAX oOecIedyeHHs IpaBa YYaCTHUKOB 00Opa3oBaTENbHOIO IMpollecca Ha
OecriaTHOE MOJIb30BaHue OMOIMOTEYHO-HH(POPMAIMOHHBIMHU PECYPCaMH.

1.4. Tlopsanok nonb30BaHMs MCTOYHMKAMM HH(MOPMAIMH, NEPEYCHb OCHOBHBIX YCIYI MU
YCJIOBUSI MX IPEJOCTaBICHUS OIpPEJEISIIOTCS HACTOSIIUM IIOJOXKEHHEM O OHOIIMOTEKEe M
IIPaBUJIaMH T10JIb30BaHUsI OUOIHNOTEKOH, yTBEPIKICHHBIMUA PYKOBOIUTEIEM 00pa3oBaTeIbHOM
OpraHu3aluy.

1.5. Opranu3zanus o0CIy)KUBaHUs yYaCTHUKOB 00pa30BaTEIBHOrO Mpolecca Mpou3BOAUTCS B
COOTBETCTBMU C IIPaBHJIaMM TEXHUKH O€30IIaCHOCTH M IIPOTHBOIOXKAPHBIMH, CAHHTAPHO-
TUTHEHUYECKUMHU TPeOOBAHUSIMH.

2. Hean, 3apaun, pyHkuuu 6udIuoTexkn

2.1. llenn 6uOIMOTEKH COOTBETCTBYIOT IIEJISIM 00pa30BaTEIbHOM OpraHU3aI[HK U BKJIFOYAIOT
B cebs B TOM yucie: GpopMupoBaHue oOMIEH KyJIbTYpPbhl JHYHOCTH O0YYAIONIMXCS Ha OCHOBE
YCBOEHHS 0053aTeIbHOI0 MHUHHUMYMa COJIep)KaHUs 0011e00pa3oBaTeIbHBIX IPOTPaMM, HMX
ajlanTanus K OKU3HH B OOIIECTBE, CO3JaHME OCHOBBI [UIi OCO3HAHHOIO BBIOOpa W
MOCJIEYIOIIETr0 OCBOEHUSI MPOo(eCCHOHAIBHBIX 00pa30BaTEeIbHBIX IMPOrpaMM, BOCITUTaHUE
Ipa)<[aHCTBEHHOCTH, TPYAOIIO0US, YBaXKECHUs K IIpaBaM M cB0OOJAaM 4eJoBeKa, JIIOOBH K
OKpyXaroleit mpupoae, Poaune, cembe, popMupoBaHHE 310pOBOr0 00pa3a )XU3HU.

2.2. 3apauamu 6MOIMOTEKH 00pa3oBaTeIbHON OpraHu3alluy SBIISIOTCS:
o ofecreyeHne y4acTHUKOB 00pa30BaTEIbHOIO IIpoliecca JOCTYIIOM K MH(pOpMaIHH,

3HAHUSM, UJESIM, KYJbTYPHBIM II€HHOCTSM IIOCPEJICTBOM  HCIIOJIb30BAHHMSI
OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTeIbHON OpraHU3aIli;



e IpuBJicYeHHE  OOydalOMXCS K  CHCTEMaTHYeCKOMY  YTEHHIO  y4eOHOIA,
XY/I0’)KECTBEHHOM, HAyYHO-TIOYJISIPHOU JINTEPATYPhI;

e COJCHCTBHE  PpAa3BUTUIO  [O3HABATEJIBHBIX  HHTEPECOB M  CIIOCOOHOCTEH
00yyJaromuxcs;

e 00ydeHue ocHOBaM OMOIMOTEUHO-OMOIMOrpaduIecKoit rpaMOTHOCTH;

e COJEHCTBHE IENAarorHvyecKuM paboOTHHKaM B TOAOOpE HAYYHO-METOIUYECKON
JUTEPATYpPhl, UHPOPMHUPOBAHKE O HOBBIX IIOCTYIICHHUSIX B OUOIHOTEYHBIN HOH T,

e COBEPIICHCTBOBaHME IIPENOCTABIIIEMBIX OUOINOTEKON YCIyT Ha OCHOBE BHEAPEHHS
HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHH ¥ KOMIBIOTEpH3AUH OUOIMOTEIHO-
UH()OPMAIIMOHHBIX ~IPOIEeccOB, (opMHupoBaHUE KOMMOPTHOM OUOIMOTEUHON
Cpepl.

2.3. bubnnoTeka BBINOIHSET CleAyIomue GyHKIIUA:

2.3.1. ®opmupyer ¢ona OubmoTedHO-HHPOPMALMOHHBIX PECYpcoB 00pa30BATEIILHOM
OpraHHu3aIuu:

e KOMIUIEKTYET OCHOBHOM (OHJ y4eOHBIMM, XYIOXKECTBCHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, NE€ATOTMYECKUMH U HAYYHO-TIOMYJISPHBIMH JIOKYMEHTAMH;

e y4YacTBYeT B KOMIJIEKTOBAaHHH CIEIHAIM3UPOBAHHOTO (hoH/IA YyIEOHMKAMH U3 YHCIIa
BXOJSIIUX B (ellepalibHbIH NepedeHb yUeOHUKOB, JIOMYIICHHBIX K HCIIOIb30BAHUIO
IIpU peayu3allid MMEIONINX TOCYJapCTBEHHYIO aKKpEAUTAIUI0 00pa3oBaTeIbHBIX
IpOrpaMM  HaydaJbHOro 0OIIero, OCHOBHOTO OOINEro, CpeaHero OOIIero
oOpa3oBaHus, U y4eOHBIMH IOCOOMSMH, JIOMYIIEHHBIMH K HCIIOJb30BAHHIO TIPH
peayu3anuy yKa3aHHBIX 00pa30BaTEIbHBIX IIPOTPaMM;

e aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3/IaBaMbIX B 00pa30BaTeIbHON OpraHM3aIuu
(mybnukanuit u paboT memaroroB 00pa3oBaTENbHOM OpraHU3aIlMH, JIYYIIHX
Hay4yHBIX paboT U pedepaToB yUyarmxcs u Jip.);

e OCYUIECTBJISIET pa3MelLeHHEe, OPraHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHu3dyer M BeIeT CHpaBOYHO-OWOIMOrpaduueckuii —ammapar: KaTalord
(andaBuTHBIH, cucTeMaTHYECKUi), KApTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy
cTared, TEeMaTUYEeCKHe KapTOTEKH), OSJIEKTPOHHBIA KaTajior, 0a3bl JaHHBIX I10
npo¢uio 006pa3oBaTENbHON OpraHU3aluy.

232, OcymecTBisieT Qg depeHIupoBaHHOe O6ubIMoTeYHO-UH(POPMAITHOHHOE
obcityxuBaHue 00yJarOUUXCs:

e MPENOCTaBISET HH(POPMAIIMOHHBIE PECYPCHI Ha Pa3IHYHBIX HOCUTEIISX;

e oOpraHu3yer oOy4YeHHE HaBbIKAM HE3aBHCHMOTO OHOJHOTEYHOTO IOJIH30BATENS H
notpeburesns HHPOpPMaIHHU, COACHCTBYET HHTETPAllui KOMIUIEKCA 3HAHHM, YMEHUN
¥ HaBBIKOB pabOTHI C KHUTOW U HH(OpMAIIHei;

e OKa3bIBaeT WH(POPMAIMOHHYIO IOJJIEPKKY B PEIICHUH 3aJia4, BO3ZHHKAIOIIMX B
mporiecce  ydeOHOM, caM00Opa3oBaTeIbHOM W JIOCYTOBOM  JIESATEILHOCTH
oOyyJarommxcs;

e OpraHU3yeT MacCOBBIE MEpOIPHUSITHS, OPUEHTHPOBAHHbIC Ha pa3BUTHE OOIIEH
YUTATETBCKOU KYJIBTYPBI JINYHOCTH;

e COJIEWCTBYET IIearormyeckuM pabOTHUKAM B OpraHu3alud 00pa30BaTEeIbHOIO
poriecca u JIocyra o0yJaronmxcsl.



2.3.3. Ocymectsisier i depeHnupoBaHHOE OubmoreuHo-uHGopMaInOHHOE
o0CITy)KMBaHHUE MEeJAarOTHYSCKUX PabOTHUKOB:

* BBIABJIAET MH()OPMAIMOHHBIE OTPEOHOCTH M YJIOBJIETBOPSET 3aMPOCHI, CBSI3aH HBIE
¢ 00y4eHHeM, BOCITUTAaHUEM O0YYarOIHXCS;

e COJEHCTBYET MNpOPECCHOHAIBHONH  KOMIIETEHIIMM  IE€Jaroros,  IOBBIEHHUIO
KBAJTH(HUKALIUH, TPOBEACHUIO aTTECTAIIUH;

e OCYMIECTBJIET TeKyliee HMHPOpMHpoBaHHME (IHH HH(OpMAIMH, 0030phI HOBBIX
IIOCTYIIJICHUHM U IMyOJIUKaIuii);

e CIIOCOOCTBYET TPOBENECHUIO 3aHATUH 10 (HOPMHUPOBAHHIO HHPOPMALMOHHON
KyJIbTYpPBl 00y4aromuxcs, SBIsieTcst 6a30i IS POBEACHUS IPAKTHYECKHUX 3aHSITUH
110 pabore ¢ HUHPOPMAMOHHBIMU PECYPCAMH.

2.3.4. OcymiectisieT maddepeHnupoBaHHOE 6ubMoTeYHO-UHPOPMAITHOHHOE
oOciy>kMBaHuE poJuTeNnel (3aKOHHBIX MpeICTaBUTEIe) 00y Jaromuxcs:

e YJIOBJIETBOPSIET 3aIIPOCHI [10JIb30BaTENCH 1 MHPOPMHUPYET O HOBBIX MOCTYIIJICHUSIX B
OubIMoTEKY;

e KOHCYJBTHPYET II0 BOIpPOCAM OpraHHU3al[Md CEMEHHOr0 YTEHHS, 3HAKOMHT C
uH(pOopManuei o BOCIUTAHHUIO JIETeH;

e KOHCYJBTHPYET I10 BOIIpOCAM yUeOHBIX U3JIaHHUH JUIst 00yYaroImuxcs.,

3. OpraHu3anus AesiTeJbHOCTH OHOJIHOTeKH

3.1. OOmee pyKOBOACTBO JEATEIBHOCTBIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIHUTEIND
o0pa3oBaTeJIbHON OpraHu3aIluy.

3.2. HenocpencTBeHHOE PYKOBOJCTBO OMOJIMOTEKOH ocymecTBisieT bubinoTekaps, KOTOpBIi
Ha3HAYaeTCsl pyKOBOJUTENIEM 00pa3oBaTe/IbHON OpraHu3aIiy.

3.3. BH6HI/IOTCKapB HECET OTBCTCTBEHHOCTL B IIPEACiax CBOCH KOMIIETEHIIUH 3a
OpraHru3alrIO U pe3yJIbTaThl ACATCIBHOCTH OHOJIHOTEKH.

3.4. bubnumorexapb pazpabaThlBaeT U MPEJICTABISIET PYKOBOJMUTENIO 00pa3oBaTeILHOM
OpraHW3allii Ha YTBEPXKICHHUE CICAYIONINE JOKYMEHTHI:

e II0JIOXKEHHE 0 OMOIMoTeKe, IPaBUIIa IOJIb30BaHMs OMOINOTEKOMH;
e IIOJIO)KEHHE O IJIATHBIX yCiIyrax OubInoTeKy;
e IIJJAHOBO-OTUETHYIO JOKYMEHTAIHIO.

3.5. B cocraB O6MOJIMOTEKH BXOJIUT:

e a0OHEMEHT;

e YHTAJbHBIN 3aJT;

e OTJIC] yYeOHUKOB;

e oT/1e] HH(POPMAIMOHHO-01O IO paduueckoit padboTsl;

e (oHA W CHEeNUHaTM3UPOBAHHBIA 3a)l PabOTHl C MYJbTUMEIUHHBIMA U CETEBBIMH
JIOKYMECHTaMH,

e MejMaTeKa.



3.6. bubnuoreyno-uHpOpMaNMOHHOE OOCITY)XKHBAHHE OCYIIECTBISIETCS B COOTBETCTBHUU C
IIaHaM# paboThl OUOIMOTEKH U PEXXUMOM pabOTHI 00pa30BaTENILHON OpraHU3aIKH.

3.7. bubnuorexka BIpaBe NPeNOCTaBIATh IIaTHbIE OMONUOTEYHO-HH(POPMALIUOHHBIE YCIIYTH,
[IepeueHb KOTOPBIX OIIpeNeNsieTess ycTaBOM 00pa30BaTeIbHOM OpraHu3alliH.

3.8. Pexxum paboTel OMONHOTEKM OIpeessieTcss 3aBEAYIOIUM OHOIHOTEKOH C YYeTOM
pexuma paboTel oOpazoBaTenbHOH opranuzanuu. OIUH pa3 B MeCSIl IpelycMaTpuBaeTCs
CaHMTapHBIH JIeHb, B KOTOPBIA 00CITY)KHBaHHUE MOJIb30BATENICH HE TPOM3BOIUTCS.

4. Y4er nocTymjieHusi ¥ BbIOBITHS JOKYMEHTOB OuOmoTedHoro goxma
4.1. Ilpuem noKyMeHTOB B (hOHJ] OMOIMOTEKH BIJIIOYAET CJICAYIONIHE OIePaIliu:

e CBEpKa IIOCTYIUICHMH C MHEpBUYHBIM YUYETHBIM JIOKYMEHTOM (HaKJIaJHas, aKT),
BKJIIOUYAIOIIUM CIIMCOK ITOCTYMHBIINX JOKYMEHTOB;

e COCTaBJICHME IIEPBUYHOTO YYETHOIO JOKyMEHTa JUIS TOCTYIUICHHHA  6e3
COIIPOBOIUTENILHON JIOKYMEHTAIIUH;

e pErucTpanus MOCTYIHUBIIUX JOKYMEHTOB B PETHCTpaX CyMMapHOIO, TPYIIIIOBOTO U
unauBuyansHoro ydera (I'OCT 7.0.93-2015 «bubnuoreunstii ponn. TexHomorus
bopMHpPOBAHHSY).

4.2. llpu mnONOJHEHHHM OCHOBHOTO OubIMOoTeYHOro (oHIa HEOOXOIUMO COOJIFOIATH
tpeboBanus PenepanpHoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTtuBoAeHCTBUU
HKCTPEMHUCTCKOH AeATETBbHOCTUY. JIOKYMEHTBI, BKJIIOUYEHHBIE B NEPEYCHb JKCTPEMHCTCKUX
MaTepuaioB, IPUOOpETaTh 3alpeIieHo, IIPH BBIABICHUH UX B (POHIE — U3bIMATh U3 JIOCTYIIA.

4.3. Yuet u 06paboTka TOKyMEHTOB OHOIHOTEYHOT0 (POH A,

4.3.1. Yuet u 06paboTka JOKYMEHTOB OCHOBHOI'O (DOH/A OCYIIECTBIISIETCS! HHAUBUYaTbHBIM
cnocoboM. CBeleHUs O TOCTYNUBIIMX II€YATHBIX JIOKYMEHTax BHocsTcss B «Kuwury
CYMMapHOT0 y4eTa JJOKyMEHTOB OCHOBHOTO (pOHJI1a».

[TocTynuBIUM JOKYyMEHTaM IPHCBAMBAIOT HHIMBHJYaIbHBI PErHCTPALlMOHHBIA HOMEp
(MHBEHTAapHBIM HOMEp MJIM MHOM 3HAK, IPUHATHIA B Ka4eCTBE PErHCTPALIMOHHOIO HOMeEpa,
CHCTEMHBIA HOMEp JUIsl SJIEKTPOHHBIX JOKYMEHTOB) U IIU(PP XpaHEHHUSI.

PerucrpanimoHHele HOMEpa M MIM(PBH OTMEYAIOT B PErHCTpax HHIMBUAYAJIHHOTO YydYera
JIOKyMEHTOB — HUHBEHTApPHON KHUTE, KAPTOTEKE PETUCTPAIlUU ra3eT, )XypHAJIOB, yUYETHOM 6ase
JTaHHBIX.

Bce sK3eMIUISIphl NMPUHATHIX H3MaHMi mTemnenoores. Illremmnens ¢ HauMeHOBaHHEM
o0pa3oBaTeIbHON OpraHu3aliy J0JDKEH OBITh IMPSIMOYTOJIbHOW (OpMBI, pa3MepoM He
6ompme ueMm 1,574 cm.

[IIremnens craBuTcs Ha 060pOTE TUTYJILHOTO JIUCTA (TIPU OTCYTCTBUU TUTYJIBHOTO JIUCTA —
Ha TEpBOHM cTpaHUIle TEKCTa IOJ 3arjiaBueM), Ha 17-H cTpaHule moj TEKCTOM B JIEBOM
HIDKHEM YIUIy ¥ Ha 00opoTe KaxkJoro mnpuioxenus. Ha Gpomnnopax u jxypHaigax mreMmIienb
CTaBUTCSI TOJIBKO Ha 00JIOXKKE WJIM Ha IIEPBOM CTPaHUIIE TEKCTA.



CocraB ocHoBHOro ¢Gonga Qukcupyercss B KapTOYHOM aj(aBUTHOM KaTajore, B
9JIEKTPOHHOU 0a3e JaHHBIX OUOIHOTEKH.

4.3.2. Yuer m o0OpaboTka crnenuaiusupoBaHHoro (onga. CrHenuanu3upoBaHHBIA (GOHJ
YUHUTBIBAETCS] M XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMoTeYHOro (hoHIa.

Yuer JOKYMEHTOB CHENHAIM3UPOBAHHOIO (POHIA, KaK MHOTO3K3EMIUISIPHOW JIHTEpaTypHI,
OCYIIECTBIISIETCSl TPYNIIOBBIM CcHOcOO0OM M oTpaxaercs B «Kuure cymmapHoro ydera
yueOHOro (OHIa» U B KAPTOTEKE PErHCTPAIIHOHHBIX KapTOYeK.

Ha xaxoe HauMeHoOBaHHE JOKYMEHTOB CIEIHAIIM3UPOBAHHOTO (DOH/IA 3aBOIUTCS OTIASIIbHASA
yueTHast Kaprouka. Kaprouku c OubnmorpaduueckuM ONHCaHHEM HW3JaHUN YYeOHMKOB
pacCTaBIAIOTCS B YyYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB — IO ayipaBUTY
¢damMuiuii aBTOpOB WM 3ariaBuid. JIJist KOHTPOJIS 38 COXPAHHOCTBIO YUETHBIX KapTOUYEK OHU
peructTpupyrorcs B «KypHase perucTpainuy y4eTHBIX KapTOdeK YICOHUKOBY.

Texuuueckast 00paboOTKa JJOKYMEHTOB IPEAyCMaTPUBACT CIIEYIOIINE OTIePALIHH:

e IIPOCTABJICHHE HA KAXJIOM JIOKYMEHTE IITeMIessi OMOJHOTEKH B COOTBETCTBHH C
NyHKTOM 4.3.1 HAcTOSIIETO MOJIOKEHHUSI;

e YCTaHOBJICHUE CPEJCTB 3aIllUTHI OT YyTPaThl (MATHUTHBIA JATYUK, PAIHO-YHII, HHOMI
BUJI MAPKUPOBKH);

e HU3TOTOBJIECHHWE M IPUKPEINICHHE K JOKYMEHTy macrnopra ydeOHuka. [lacropt
yueOHMKa IPHKIJIEUBACTCS Ha IOCIEAHEH cTpaHMIle yuyeOHUKa. 3aroaHSETCS ITIPH
BbIZAaye YHUTATEIIO.

VYder crienuaau3upoBaHHOrO (oH/Ia MpeycMaTpUBaET OTPAXKEHHUE Ero COCTaBa B CIIPABOYHO-
o6ubmnorpaduyeckom anmnapare OHOIMOTEKH, B TOM YHCIIE B 9JICKTPOHHOM 06a3e JaHHbIX.

4.4. BeiObITHE IOKyMEHTOB OUOIIOTEYHOTO (HOH/A.

4.4.1. TlpuumHBI, 10 KOTOPHIM JJOKYMEHT MOXXET OBITh BBIBEICH U3 COCTaBa OHMOIHMOTEYHOrO
¢doHIa, BKIIOYAIOT B TOM YHCIE BETXOCTh, NE(PEKTHOCTBH, yCTApeJIOCTh MO COAEPIKAHHMIO,
yrpary. Mcxmouenune nokymeHTa u3 Oubiuorednoro (oHa MPOBOIMTCS HA OCHOBAHUHU
aHaJM3a cocraBa 6uOIMOTEUHOr0 (POHIA U PE3YIIBTATOB €T0 IMPOBEPKH.

4.4.2. Tlox BeTXOCTBIO MOKYMEHTa IMOHMMAIOT DPE3yJbTaT E€CTECTBEHHOTO CTapeHHsS HIIM
($u3MIEeCKOro 3HOCA JOKYMEHTA.

4.43. Tlon nedeKTHOCTBIO JOKYMEHTa IIOHMMAIOT YAaCTHYHYIO WM IIOJHYIO YyTpaTy
HKCIUTyaTallHOHHBIX Ka4eCTB JIOKyMEHTA B pE3yJIbTaTe BHEITHETO BO3ECHCTBUSI.

4.4.4. Tlon ycrapenocTbio IO COACPIKAHUIO IOHUMAIOT IMOTEPI0 aKTyaJbHOCTH TEMAaTHKH,
IOJATBEPKAAEMYIO  OTCYTCTBHEM  CIpoca  4YuTaTesiel, HEBOCTPeOOBAHHOCTHIO B
nepepacipeie]ICHIN U peaTi3alii.

4.4.5. Tlog yrparoif JOKyMEHTa NOHHUMAIOT €ro OTCYTCTBHE B (oHAEe OHOIMOTEKH II0
IpPUYMHAM [IOTEPH, XHIIEHMs, OEJICTBHUH CTUXHIHOTO, TEXHOTeHHOro (B TOM 4HCIE
XaKepCKO# aTaku u HEBOCCTAHOBHMOTI'O COOSI 3JIEKTPOHHOTO obopynoBaHus) WITH
COIMAJILHOT'O XapakTepa, M0 HEYCTAHOBJICHHOM MPUYHHE,



4.4.6. Ilponecc HCKIIOYEHHS JOKYMEHTOB M3 (oHAa OHOIMOTEKHM OCYLIECTBISETCS B
coorBeTcTBUHM ¢ [lopsakoM ydera mOKYyMEHTOB, BXOASIIUX B cocTaB Oubiamoreynoro onza,
YTBEPKIEHHBIM ITprKkazoM Munkynbtypsl Poccuun ot 08.10.2012 Ne 1077.

4.4.77. BpiObITHE IOKYMEHTOB OUOMMOTEYHOrO (OHIA HPOM3BOJMUTCS B PE3YILTATE HX
CIIMCaHMs KOMUCCUEH, CO3JaHHOM PYKOBOJUTENEM 00pa30BaTEIbHOM OpraHU3allHH.

4.4.8. VTunmzanus CHMCaHHBIX JOKYMEHTOB OMOJIMOTEYHOrO (DOHJIA IPOU3BOJUTCI B
COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccuiickoit Deneparuu.

S. IIpoBepka xokyMeHTOB 0MOIHOTEYHOr0 hoHIA

5.1. IlnanoBas mpoBepka JOKyMEHTOB OubOimuotedHoro QoHga TNPOBOJUTCS €
IIEPUOJUYHOCTBIO OJIMH pa3 B IIATH JIET HA OCHOBAHUH Tpaduka MpOBEPKH, YTBEPKIECHHOIO
3aBeyIoIUM OHOTHOTEKOH.

5.2. BnemmaHoBas I@poBepKa JIOKYMEHTOB OHOJHMOTEYHOro (OHAA MPOM3BOAUTCS B
00s13aTeIFHOM TOPSIIIKE:

e IIPU MOCTYIICHUH HOBBIX JIOKYMEHTOB B (DOH];

e TIPH BBIIBICHUU (DAKTOB XUIIEHHUS, 37I0YIIOTPEOICHUS WM TIOPYH JJOKYMEHTOB;

e B Cllydae CTHUXMHHOro OeICTBHS, MOXAapa WM APYTHX YPE3BBIYAMHBIX CHTYaIlHH,
BBI3BAHHBIX HKCTPEMAJIBHBIMU YCIIOBHSIMU; .

e IIPU PEOpPraHU3aIMH WM JUKBHIAIIMKA 00pa30BaTeIbHOM OpraHu3aIiH.

5.3. Ilo wmroram npoBepku bubmmorekapb cocTaBiserT axkT. Eciu kakue-TO JOKYMEHTHI
OTCYTCTBYIOT II0 HEYCTAHOBJIEHHOH INpUYMHE, TO K aKTy MPHKJIAJbIBACTCS WX CIHCOK, B
KOTOPOM (UKCHPYIOTCS CBEIEHHSI O KOJMYECTBE IOKYMEHTOB OHOIMoreuHoro (oHma B
HaJMYUU U KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAaHOBJIEHHOM
npuyrHe. B akTe Taxke yka3plBaeTCss HOMEp U JiaTa akTa MpeabIAyIIei MPOBEepKU.

5.4. IlpoBepka Oubnuoreynoro QoHga Ha HAJIMYUE JIOKYMEHTOB, BKJIIOYEHHBIX B
(denepalbHBIM CHMCOK KCTPEMHUCTCKMX MAaTepHasioB, ONYOJIMKOBAHHBIA Ha OQHUITHATILHOM
caiite MunucrepctBa octunuu Poccuiickoit @enepariii, MpOBOJUTCS B COOTBETCTBHH C
OTJIEJIbHBIM JIOKAJIbHBIM aKTOM 00pa3oBaTeNIbHOM OpraHu3aluy.

5.5. Tlpy BbIsIBIEHMM B IIpolecce MPOBEPKH (POHJA OTCYTCTBYIONIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BMHOBHBIX JIMI[ YOBITKM IO HEJOCTavaM CIHCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIAM 3aKOHOJIATEIHCTBOM.

6. OTBETCTBEHHOCTb.
[legaror-OubnmuoTekaph yYUTHIBAET OIPAHUYECHUST U 3aAIPETh, CBS3aHHBIE CO CTATYyCOM

HHOCTPAHHOI'O areHTa, KOHKPETHOro IOpsJIKa JCWCTBUH B ciydyae OOHApYIKEHHUS
COOTBETCTBYIOLIMX HH(POPMAIMOHHBIX MaTEPHAJIOB.
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