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PernaMeHT BeneHus JJICKTPOHHOI'0 KypHaJia yCII€EBA€MOCTHU

1. O6mue noJio:xxeHUs
1.1. Hacrosammii ToKkyMeHT onpeaeiseT ycaoBus U npasuia BeaeHus DK, koHTposd 3a BenenueM DK, mporenypsl
obecrieueHnst JOCTOBEPHOCTH BBOJMMBIX B DJK JaHHBIX, HaJEKHOCTH UX XPAaHEHUsI U KOHTPOJIS 32 COOTBETCTBUEM
39X TpeboBaHMAM K JOKYMEHTOOOOPOTY, BKJIIOYAsi CO3JJaHUE PE3EPBHBIX KOMMi, TBEpIbIX KOnHH (Ha OyMaskHOM
HOCHTEJIE) U Jp.
1.2. B coOTBETCTBHM C JAEHCTBYIOUIMM 3aKOHOJATEILCTBOM OOpa3oBarenbHas opraHmzauus (mnaisee OO) Bopase
CaMOCTOSTENIFHO BEIOUPATh (POPMEI yueTa BEITIOHEHHS YIeOHOH MPOTpaMMEI.
1.3. OTBETCTBEHHOCTH 38 COOTBETCTBUE PE3YJIbTATOB y4eTa ACHCTBYIONIMM HOPMaM M, B YaCTHOCTH, HACTOSIIEMY
perJaMeHTy U JIOKalbHbIM akTaM, HeceT aAupektop MKOVY «Tenbmanosckas COLL».
1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE IAaHHBIX ydera (akTaM peanm3anuy ydeOHOTO IIpolecca JISKUT Ha
nupektope MKOY «TenbmanoBckast COLI».
1.5. Ilpu BeieHHH yueTa HEOOXOMMO 00ECTIEYUTh COOII0ICHHE 3aKOHOIATENILCTBA O MIEPCOHANIBHBIX TaHHBIX.

2. O0uMe NpaBuJIa BeJleHUs ydeTa
2.1. Buecenune wuH}poOpManuMM O 3aHATUU W 00 OTCYTCTBYIOIIMX JMOJDKHBI NPOU3BOJAMTHCS O (akTy B JEHb
MIPOBEICHHUS.
2.2. BHecenue B KypHas HH)OpPMALUK O JOMAIIHEM 33JaHUH JIOJDKHO MPOM3BOAMTHLCS B A€Hb MIPOBENICHUS 3aHATHSL.
3agaHne MOJDKHO BHOCHTBHCS B JKYpPHAJI HE IO3JHEE, YeM depe3 2 Jaca II0CIe OKOHYAHMS BCEX 3aHATHH TaHHBIX
oOywaromuxcsi. PexomeHmyercsi 3apaHee pa3MemnaTh 3aJaHMs, YTOObI y oOydaromumxcsi ObLIa BO3MOXHOCTH
3a0JIarOBpEeMEHHO TUIAHUPOBATh CBOE BPEMSI.
2.3. Pe3ynbTaThl OIICHUBAHUS BBHIIIOTHEHHBIX 00y4aroIUMUCS paOoT JOJDKHBI BBICTaBIATHCS HE MO31Hee | Hexenn
CO JIHS MX IPOBEACHUSI B COOTBETCTBHHU ¢ NPUHATHIME B OO mpaBUiIaMH OLIEHKH padoT.
2.4. ApxuBHOE XpaHEHHE YYETHBIX JIaHHBIX IIPEAYCMATPHBAET KOHTPOJIb 3a UX IEIOCTHOCTBIO U JIOCTOBEPHOCTHIO
Ha MPOTSDKEHWH BCEr0 HEOOXOAMMOro CpoKa. DJIEKTPOHHOE XPaHEHHWE AapXWBHBIX JAHHBIX OCYILECTBISAETCS
MUHMMAJIBHO Ha IBYX HOCHUTEISAX U XPAHUTCS B PA3HBIX OMEIICHHUIX.
3. Yci10BHs COBMEIIeHHOTO XPAHEHNUS JaHHBIX B 3JIeKTPOHHOM BHJe
U Ha OyMasKHBIX HOCHTeJISAX.
3.1. TBepnas (medatHas) KOMUsI 3JIEKTPOHHOTO JKypHaJla yCIIeBA€MOCTH BBIBOJUTCS Ha TedaTh B MOCIEIHUN JIEHb
y4eOHOTO Meproa KaXIbIM yuuTeJIeM (WIH KIacCHBIM PYKOBOJIUTEIEM) U 3aBEPSAETCS B yCTAHOBICHHOM IOPSIKE.
KnaccHelii pykoBoanTens (GopMHpyeT >XypHasl yCHEeBaeMOCTH Kiacca M MepelaeT 3aMEeCTHTENI0 IHPEKTopa B
TIepBBII IeHb, CIEAYIOIMH 32 0TUYeTHBIM. 10 OKOHYaHNIO y4eOHOT0 rojja XypHall CIIMBACTCS, IPOHYMEPOBHIBAETCS,
OreyaThIBaeTCs KIACCHBIM DPYKOBOJHMTENIEM M CHIAeTCs HA apXHUBHOE XpaHEHHWE. ADPXHMBHOE XPAaHEHHE YUYETHBIX
JaHHBIX Ha OYMa)KHBIX HOCHTENSX OCYIIECTBIISETCS B COOTBETCTBHM C JICHCTBYIOIIMM AJIMHWHHCTPATHBHBIM
permameHToM PocoOpHam30pa, yTBepkaeHHBIM nprkazoM MunoOpHayku Poccun ot 21 saBapst 2009 1. Ne 9.
3.2. CBoxmHasi BEIOMOCTh HTOTOBOI yCIIEBaeMOCTH Kjacca 3a y4eOHBIH TOJ M CBOJHAs BEIOMOCTh YydeTa
MOCEIIaeMOCTH BBIBOAATCS M3 CHUCTEMBI ydeTa Ha OyMaXKHBII HOCHTEIh B TOM BHJE, KOTOPBIH MPEIyCMOTPEH
JICUCTBYIOIUMH TPeOOBaHUSIMH apXUBHOH ciyxObl. Eciu naHHbIe 10 y4eOHOMY TOJy XPaHSTCS B AJIEKTPOHHOM
BHZE, CBOJHAs BEIOMOCTb MOXET OBITh IIepefaHa B apxXWB Cpa3y IO 3aBEpUIICHWH BEACHUS ydera B
COOTBETCTBYIOILEM KJIACCHOM XKypPHalle.
3.3. Ilpu BeneHnHM ydeTa B 3JIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJA JAaHHBIX HA IEYaTh JJIS MCIIOIH30BAHUS B
KauyecTBe JOKYMEHTa ONpENeNsIeTCs COOTBETCTBHEM HCIOIb3yeMoil mHpopmarmonHoit cucremsl 'OCT PUCO
154891-2007 «Cucrema cTaHAapToB Mo HHGpOpManuu, ONOIMOTEYHOMY M W3AATENbCKOMY JAely. YIpaBlICHHE
JnokymeHTamu. OO1ue TpeOoBaHus».
3.4. [lanHbple, KOTOpBIE HE OTpakeHBI B MHQpopMannoHHOW cucteme XK (OOmme cBepeHus o0 oOydwarommxcs,
CaezieHM 0 3aHATHX M KPYXKax, (pakyabTaTHBax W JPYrUX JOMOJHUTEIBHBIX 3aHATHIX, [lokasarenu ¢pusndeckon
MOATOTOBJIEHHOCTH 00ydaronuxcst, JINCTOK 310poBbst) GOPMUPYIOTCS U BBIBOJSTCS HA M€4aTh N3 MHOOPMALMOHHOM
cuctemsl «AITOCTPO®» m moammBaroTCs B €OWHBIM JKypHAJI YCHEBAaEMOCTH OOYYalOIIMXCs Kiacca (TPYIIIIbI)
KJIACCHBIM PYKOBOZHTEIIEM.



