PaccmoTpeno Ha 3acemanuu YTBEPXJIAO
II€JarOTHYECKOro COBETa JTUPEKTOP
MKOY «Tenpmanosckasg COIL MKOY «Teapmanosckas COIL»
1O.I'.Ky3HenoBa
[Tpotokom Ne [Tpukas Ne
OT « » 201 OT « » 201
IMOJIOKEHUE

0 MmopsAKe o0ecrnedyeHUs y4eOHNKAMM U Yy4eOHbIMH MOCOOUAMU 00yYAK0IIMXCS
MYHUIIUNIAJIBHOT0 KA3€HHOT0 00111e00pa30BaTeJIbHOI0 YUpPeKIeHUs
«TeabmaHoBCKAasi cpeaHss 001e00pa3oBaTe/JIbHAS KO0

. O01ue MoJ10KeHUS

[Tonoxenue 06 obecrieueHU y4eOHMKaMU 00YYaIOIIUXCS MyHUITUTIATBHOTO
Ka3eHHOTO  00IIe00pa30BaTEeIbHOTO YUpexaeHus: «TeapMaHOBCKas CpeaHss
oOmeoOpa3zoBarenpHas wmkona» (mamee — Ilonmoxkenuwe) paszpaboTaHo B
coorBeTcTBUM ¢ DeaepanbHbiM  3akoHOM Poccuiickoit  ®denepannun  «O6
obpazoBanuu B Poccuiickoii deneparum» ot 29 nexabpst 2012 r. Ne 273-D3,
3akonoM Poccuiickoit @enepanuu «O OubaunoTeyHom jaene» oT 29.12.1994r. Ne
/8-®3, Ha ocHoBanuu WMHCTpykumu o0 ydere OubiuoTeuHoro ¢oHma
(ITpunoxxernnie Nel k Ilpukazy ot 24.08.2000r. Ne 2488), IlomoxeHuss o
OuOIMOTeKE MYHHMIIMIAIBHOTO Ka3eHHOTO 00Ie00pa3oBaTeIbHOTO YUPEKICHUS
«YIIbsTHOBCKasE OCHOBHasi oOimieoOpa3zoBarenbHass 1mikoja Ne2y (mamee -
VYupexnaenue), [IpaBui nonbp30BaHust OMOJIMOTEKON Y UpeKICHHUS.

Hacrosimiee mnonoxeHHe perjaMeHTUPYET MOPSAOK (pOpMUpPOBaHUS,
MCIIOJIb30BaHUs, 00€CIeYeHUsI COXPAHHOCTH (POH]1a yUeOHUKOB.

I1. Ilopsinok popMupoBaHus y4eOHOro (pOHIA MIKOJIbHON OMOJIMOTEKH

2.1. KowmmnekroBanue yuyeOHOro (oHAa TIPOMCXOJUT HA  OCHOBE
@denepalibHbIX MEpeyHel Y4YeOHHMKOB, PEKOMEHJOBAHHBIX M  JIOMYLICHHBIX
MunuctepcTBOM  0oOpa3oBaHusi W Hayku P® s UCMONB30BAaHUS B
o0pa30BaTeNbHOM IMPOLIECCE.

2.2. ®onp yueOHOM TuTepaTypbl KOMIUIEKTYETCS 3a CUET:

- CpelncTB OOJAacCTHBIX CYOBEHUMH, MPEAOCTABISEMbIX MYHHUIIUIAIbHBIM
o0pa3oBaHMUSIM B 4YacTH pacxoJl0B Ha MpUOOpeTeHUE YYEOHHMKOB M Yy4eOHBIX
MOCOOUH.

2.3. HenocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJIb 32 pabOTON MO CO3JaHUIO0



U CBOCBPEMEHHOMY  TIOMOJHEHHUIO  OuOnuoreyHoro  ¢GoHAa  y4COHUKOB
OCYILECTBIISIET TUPEKTOP YUPEIKICHHUS.

2.4. Tlpu opranuzanuu ydeOHOTO Mpollecca HEOOXOAWMO HCHOIb30BATh
yueOHO-MeToInYecKoe 00ecredeHne U3 OJHOW MPEeaIMETHO-METOINYECKON JTMHUU
WA TIPOTPaMMBEI.

[Tpouecc paboTsl o GpopmupoBanuio GoHa yueOHOM AUTEpaTyphl BKIIOYACT
CJIETyIOIINE ATAIbI:

- paboTa TmeIaroruuecKkoro KoiuiekThBa ¢ DenepaiabHBIM TEpEeYHEM
y4eOHHKOB, PEKOMEH/JIOBAaHHBIX  (JOMYIIEHHBIX) K  HCIOJNB30BAHUIO B
00pa30BaTENbHBIX YUPEKICHHSIX.

- MOATOTOBKA MEpeyHs Y4eOHUKOB, IJIAHHUPYEMBIX K HCIIOJIB30BAaHUIO B
HOBOM Y4€OHOM TOJy

- I[penocTaBieHHE TepedyHs yueOHHKoB ammuHucTpauuun OY Ha
COTJIACOBAHUE U YTBEP)KICHHE

- COCTaBJICHHE CIHCKA 3aKa3a Y4eOHHKOB Ha CIEAYIOMINN y4eOHBIH Tox

- 3aKJII0YEHHE JOTOBOPA C MOCTABIIMKOM O 3aKyTNKe Y4eOHOM TUTepaTyphl.

3. Yuer ¢oHaa y4eOHNKOB

Yuer OubnmoreuHoro (oHma yYEOHHMKOB JOJDKEH CIIOCOOCTBOBAaTh €ro
COXPaHHOCTH, MPABWIHLHOMY €ro (OpPMHPOBAHUIO U IEJIEBOMY HCIIOJIH30BAHUIO.
Bce onepanuu no yuety npou3BOJSTCS 3aBEAYIOMIUM OMOIMOTEKOM, CTOMMOCTHBIM
yueT  Bemerca  Oyxrantepueir OY. CBepka  JaHHBIX  OUOJIMOTEKH U
OyXTrajJTepuu MPOU3BOJUTCS €XKETOHO.

VYyer 6ubimoreyHoro GoHAa y4eOHUKOB OTPAXaeT MOCTYIJIEHUE YYEOHUKOB B
¢dbona, BeIObITHE U3 (POHJIA, BEIMUMHY BCero (POHIa YICOHUKOB U CITYKUT OCHOBOM
JUIsl o0ecriedeHusi COXpaHHOCTH (POHJIa yUeOHUKOB, MPABUIILHOTO €ro XpaHECHHs U
MCIIOJIH30BaHUs, KOHTPOJISL 33 HAJTUYHEM M JIBIDKCHUEM YYCOHHUKOB.

®oHJ y4eOHOH IUTepaTyphl YUUTHIBAETCSA U XPAHUTCS OTAEIBHO OT OCHOBHOIO
o6ubnmoteunoro pouga 6ndauorexu OVY.

VYyer OubnuoreyHoro GoHma yueOHUKOB OCYIIECTBISIETCS B COOTBETCTBUH C
«HCcTpyKIIHEH 00 ydeTe OMOJIMOTEUHOTO dbona OuOIMOTEK
00pa30oBaTENbHbIX YUPEKIACHUN», YTBEPKIECHHOW mpuKa3oM MuHuUCTEpCTBa
O6pazoBanust PO ot 24.08.2000 No 2488.

Yuer Oubmmoreunoro ¢(oHaa y4eOHHMKOB OCYIIECTBIISIETCS HAa OCHOBAHUU

cienyromux JokymeHToB: «KuHura cymmaphoro yuera» (manee — KCY),
«KapToreka ~ y4eTHBIX  KapTO4YEK  MHOTOIK3EMIUISIPHOW  JIUTEPATYpPBD»,
«PerucrpannonHnas KHAIa  YYETHBIX KApPTOYEK  MHOTO’K3EMIUISIPHON
JUTEPATYPBD».

CyMMapHBIil y4eT BCeX BHJIOB JJOKYMEHTOB, TTOCTYIAIOIINX WM BEIOBIBAFOIIIMX
u3 ¢ponaa 6ubimoreku, ocyiectrisiercs B KCVY.
KCY Begercs B 3-x 4acTsx:



1 gactb — «IlocTymienue B poHI»;
2 9acThb — «BbIObITHE U3 hoHAAY;

3 gactb — «Torm nBMKEeHUs PoHIAY.

BriObiTHe yueOHuKOB U3 (oHma odopmisieTcss akToM 00 MCKIOUYCHHH U
otpaxaercs B KCY.

AKTBl Ha CHUCaHUE YYEOHHUKOB COCTABJISIIOTCA B JABYX OK3eMIUIApax,
BU3UPYIOTCSI KOMHCCHEH 110 CIHCAHWIO MATepUAIbHBIX ICHHOCTEH |
YTBEPXKIAIOTCS TUPEKTOpOM YupexaeHus. OIWH DJK3eMIUp TepenaeTcs B
Byxranteputo, BTopoii octaercsi B OMOIHOTEKE.

CBeznieHMsI O BBIOBIBIIMX YYEOHHKAX PETUCTPUPYIOTCS B COOTBETCTBYIOIIMX
rpadax Bropoii yactu KCVY.

JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISCTCS Y4Y€T, MOMJIEkKAT MOCTOSHHOMY
XPaHEHHIO KaK JIOKYMEHTBI CTPOTON OTUYETHOCTH.

4. Ucnosib3oBanue yyeOHoro ¢ponga oudamoreku OY

1) VYd4eOHukH, HaXoAsIIuecs B OMOTUOTEYHOM (DOHJIE, BBIIAIOTCS YYalTUMCS
0ecIJIaTHO M HA BO3BPATHOI OCHOBe.

2) OOyuaromuecs, He COABIIKE 3a MPOILIbIA roJ YIYCOHUKH U APYTHe KHUTH,
MOJTy4YaloT yUeOHHKHA B MHAWBUAYAJIBHOM TOPSJIKE, MOCIE TOTO KaK BEPHYT
y4eOHYIO JTUTEpATypy B OMOIUOTEKY.

3) VrepsHHBIC U NPHIICANINE B HETOAHOCTh YICOHMKH CITMCHIBAIOTCS IO aKTY
KOMHUCCHEHN

4) Cpoku odkciryatanud —yueOHukoB — ompeaeisitorcs CAmnllunom, a
taoke coorBerctBueM YMK  OVY. VueOHukH, Haxoddluecs B
YAOBJIETBOPUTEIBHOM COCTOSSHUM M cooTBercTBytomne YMK, woryr
UCIIOJIB30BaThCs Oosiee 4X JeT.

5. Cuctrema o0ecrieyeHus1 y4eOHOM JIUTEPATypPOH

Nudopmarus o mepeyHe ydeOHHWKOB, TUTAHMPYEMBIX K HCITOB30BAHUIO B
HOBOM yueOHOM TOJTy, pa3meniaeTcs Ha caiite OV, npeaocTaBisieTcsl KIIaCCHBIM
PYKOBOJIUTENSIM. YUYEOHUKU BBIJAIOTCS W NPUHUMAIOTCI B OMOIMOTEKE
COTJIACHO TpauKy, COCTABIICHHOMY 3aBEIYIOIINM OMOIMOTEKOM.

Y4eOHUKH BBIAAIOTCS KJIACCHOMY PYKOBOJUTEIO Ha KJIACC MOJ POCIHUCH, KaK
MpaBujIO, Ha OMWH Y4eOHBIH Troj. YUeOHUKH, MO KOTOPHIM OOydYeHHE BEACTCS
HECKOJIBKO JIET, B KOHIIE Y4E€OHOTO ro/1a MPOJISIOTCS €I1le Ha TO/I.

3a KaXAblid MOJYyYEHHBIH y4eOHWK ydYallrecs PAacIHCBHIBAIOTCS B BeIOMOCTH
BbIIAYM Y4YeOHMKOB KJjacca, KOTOpas CIAeTCs KIACCHBIM PYKOBOJHWTEIIEM B
OMOJIMOTEKY.

y‘le6HI/IKI/I, YTPAUYCHHBIC WKW MOBPCKICHHBIC YYAIIUMUCAd, 3AMECHHAIOTCSH



y‘IC6HI/IKaMI/I TOI'0 XK€ aBTOpa U TOI0 XK€ roJa u3gaHusl.

B konme ydebHOro roma y4eOHMKH CHAIOTCS B OMOJMOTEKY KIIACCHBIMH
PYKOBOJMTEIIME B Cpok a0 30 Mas B COOTBETCTBHM C TpaduKOM,
COCTABJICHHBIM 3aBEAYIOIMNUM ONOITHOTEKOM.

B mensix KOHTpOJIsE COXpaHHOCTH YUeOHUKOB MPOBOASTCS PEHUIBI IO KilaccaM
B COOTBETCTBUHU C IJIAHOM PaOOThl OMOIHOTEKH.

6. 'paHuIbl KOMIIETEHTHOCTH YYACTHUKOB peanusanun [lonoxxenus.
JIMpeKTOop MIKOJIbI

OTBeuaeT 3a OpraHM3alyio padOThl MO CO3JAAHUI0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOTO (hOHIa YUCOHUKOB.

Koopauaupyer nesTeabHOCTh BCEX YYACTHHKOB I PEeaM3aIliU JTAaHHOTO
[Tomoxenus.

ObecnieunBaeT yciaoBHUs Al NPUOOpETEHUs, BBIBO3a, XpaHeHUs (oHaa
y4eOHOM JIUTEpPaTypBhl.

3amecTuTe b AUPEKTOPA 110 YP

Cob6upaer wunpopmamuto 06 YMK Ha cremyromuii ydeOHbII roa y
pykoBoautenein MO

Exxerogno mpenocrasisier aupekropy OY cnucok ydeOHukoB st OY Ha
cienyomui  yuyeOHbll roay (mociie yrBepxkaeHus DenepasbHOro MepedHs
yueOHnKoB MunuctepctBa O0pazoBanus PD)

[lepenaer yTBEp>KIACHHBIA JTUPEKTOPOM MEpeyYeHb YYEOHUKOB 3aB.

OMOJIMOTEKON MJI Mocaeayonero opopmieHus 3akasa.

KuaaccHblil pykoBoauTE/Ib
3HAKOMHUT pojuTesied (3aKOHHBIX TMpEACTaBUTENIe) ¢ ydeOHO —
METOJUYECKMM KOMIUIEKCOM Ha HOBBIM YYEOHBIM TOJ Ha POJUTEIbCKUX
coOpaHMsIX
CBoeBpeMeHHO MH(POPMUPYET 3aB. OMOIMOTEKON O BHIOBITHM y4Yalllerocs u3
IITKOJIBI

OcymecTBigeT padoTy MO BOCIIUTAHUIO Y yUAITUXCS OEPEKHOTO OTHOIICHUS K
y4eOHUKam

[TonmyyaeT yueOHMKM Ha KJIACC M OpraHu3yeT UX BO3BpaT B OuMbOInMoTeky a0 30
Mast

KoHTponupyer cocTtosiHie y4eOHHMKOB B KJIACCE€ M CIEIUT, YTOOBI YICOHUKU
OBLIIM OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BPAILIEHBI B OMOINOTEKY

HeceTt oTBETCTBEHHOCTH 3a COXpPaHHOCTb y‘-Ie6HI/IKOB, IMMOJIYYCHHBIX KJIACCOM

3aBenyroumuii 0M0JIMOTEKOI
ExeromHo MmpoBOJUT MOHUTOPUHT COCTOSIHUS yueOHOro QoHma OMOIMOTEKU



oy

Ha ocHOBe ciiCKOB yu4eOHMKOB, MOMYYEHHBIX OT 3aM. TUPEKTOpa, (opMUpyeT
3aKa3, COOTBETCTBYyOIIMHA DefepaqbHOMYy IMEPEYHI0 YYEOHUKOB, YYEOHBIX
nporpaMMm OV ¢ y4eToM yke MMEIOIUXCS YYeOHUKOB, M3MEHEHUN YHCICHHOCTHU
yuamuxcsi, ooyuaromuxcs B OY.

HampaBnsier 3aka3 B YmpaBieHue o0Opa3oBaHusi, OGOPMIICHHBIH 10
YCTaHOBJICHHOMY 00pa3ily

Oprammsyer  pabory ¢  ¢doHAOM  y4eOHHMKOB,  00pabOTKy U
CHUCTEeMAaTU3HPOBAaHHOE XpaHEHHWE; BbIIady IO Kjaccam, MpHEeM Y4YeOHHUKOB OT
KJIACCOB M yUaIIUXCsl.

Bener yuer moctynuBiied y4deOHOW nuTepaTypbl (IO YCTAHOBJICHHOW s
IIKOJIBHBIX OMONMMOTEK ¢opme), 0OecredynBaeT IPAaBHIBHOE XpaHEHHUE M HECET
MaTEepUAIbHYI0O OTBETCTBEHHOCTh 3a COXPAaHHOCTh OubImoreunoro ¢GoHaa
y4eOHHKOB.

[IpenoctaBisger  agMUHUCTpAlMd W MEJArorM4ecKOMy  KOJUIEKTHBY
nHpopmalo o0 coctaBe OuOIMOTEYHOro (HoHAa YUYEOHMKOB IO Kjaccam,
COCTaBJISIET OTYETHI 110 MEpe TPEOOBaHMUSL.

Bener paboTy COBMECTHO € KJIACCHBIMU PYKOBOAMUTEISIMH 10 BOCIIHMTAHUIO
OepeXKHOTO OTHOIICHUS K YI€OHOU TUTepaType y yJaluxcsl.

HpI/IHPIMaeT B YCTAHOBJICHHOM IIOpAAKC MCPbI K BO3MCIHICHHUIO ymep6a,
IMPUINHCHHOI'O 11O BUHC MOJIb30BaTEeNICH

PoauTesin (3aKOHHBIC TIPEICTABUTENN) O0YHIAFOIITUXCSI:

1) HecyT MaTepHaJbHYH) OTBETCTBEHHOCTb M BO3MCINAIOT YIIEpO Mpu
MOoTepPEe WIK MOopye yUeOHUKOB B YCTAHOBJICHHOM MOPSIJIKE.

2) BosBpamamoT B 0HOJHOTEKY Bce Y4YeOHHKHM B CiIydae Iepexoja
ydaimerocsi B TedeHWe (WM 1O OKOHYAHMHM) YYeOHOro ToJa B Jpyroe
00pa3oBaTebHOE YUPEKICHHE 10 OTUHCIeHUs pedeHka u3 OY.

Yuamnuecs:

1) TTony4aroT y4eOHHUKH Yepe3 KIIACCHOTO PYKOBOIUTEIS.

2) bepexHO OTHOCATCS K INKOJBHBIM Y4eOHUKaM, COOJIOJAIOT TMpaBUIIa
M0JIb30BaHUs yUeOHUKAMHU.

3) OoOyuaromuecs, He COABIIME 3a MPOILUIBIA TOJl YISOHUKH U APYTrUe KHUTH,
MOJTy4aloT yYeOHWKM B WHIUBUAYATHHOM TMOPSAIKE, MOCIE TOTO0 KaK BEpHYT
y4eOHYIO TUTEpaTypy B OMOIHOTEKY.

4) BoBpeMs BO3BpAIAlOT YYCOHWKM H JAPYrHE€ KHUTH B I[EIOCTH U
COXPaHHOCTH.






